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Sicr sinco_thQ intrc, li’.ctic,n_of vocrtlonolisatlon 
in oiir school system by sovoral States in our country 
the paucity of appropriate instructional natorials has 
been felt as one of the major constraints in implcnonta- 
tion of thG progranme anci a source of great hardship 
to pupils offering vocational studios at tho hif^or 
soGonciary stage, 

Tho Vocationalization of Education Unit of the 
Uo-tional Council of Educational Research dhd Training, 
New Ddlhi has started a modest progrumno of developing 
instructional materials of diverse typos to fill up 
this Void in all major areas of vocational education. 

The task is too giganticeto be completod by any single 
agency but the model materials being developed by us 
night provide guidance and impetus to the authors and 
agencies desiring to contribute in this area. Those 
are based on the national guiddines developed by a 
working group of experts constituted by ECERT. 

The Banking industry in India is esepaneb'-ng 
both functionally and geographically. There is no 
economic activity idiich is not touched and. influenced 
by a bank to-day. Banks promote savings and Capital 
formation viiich arc conducive to production and auploy- 
mont generation. This implies that many more people 
win have to be trained specially at tho clerical level 



O cn-j. on tho baling functions nffpctlvol^: To train 

such .Jorsonnd, the old olnssmom instniotlon basocl 

on theorotlonl tort-bocks rtll not bo very usoful ana 
cffectivo, 

Tho prosont te^achors auidG hiq >. 

- _ ^^Gon proparocl 

for B,^ing toaohors to illustruto_how cortnin topics 
under this ^b3«t arc to bo taugit for m=*lng 
^tooct noro interesting, noro pz^otico orl^u’a and 

no. ^ b the Stuarts, .t the .a in app.ain 

u -t of foms, shoazlos etc. arc gl.on *loh nay bo' 

great intcrost to toaohers because of Its'practical 
utility, 

' I 

’^''''*“^*’“®f’'“'=°*''“nentlonoa under various 
are tentative and suggestive. Th^y nay bo 
nodifioa according to the needs and rogulrenonts of 
u Class. It was not possible to Include In this 
v^uneslithe topics of the .b^eot; Only an effort 

Of guiaolinGS for tGachinc some 

M-olf nay prepa. an ^austlve guide to cove'r all 

the practical aspects of the subl^^’ The : ' 

foiir, „ .L . Tho pages that 

follow contain a draft of tho Writin^r v,' 
f,- T, ■ will bo 

finalisori after obtalnlnp tho r-n " ' 

^ron teachers- The t 

lu the printed W be published 
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Banking a,i-iivitles have grovn xn India in recent 
years to provide the resource-support to the expanding 
and fast diversifjang national economy, one vdtnesses 


a steep progression avjay from conventionalism, while 
many innovations are emerging—both vdth regard to 
resource mobilisation and to rosiourcc use^^the number 


and complexity of transactions are increasing, ^ As an 
economic sector too, banking has expanded and now makes 
a more important contribution bo Gross N-vtionol Product. 


Some ot the novel features of the Indian bank¬ 
ing system are i 

Ca) Control over a larger segment of banking 
institutions, 

i)^b) Svo2'^tlon of new instrum -it? for mobil^s^^S 
savings. 

(c) Identification of priority areas which need 
preferential financing. 


(d) Installation of information processing and 
use systems ■within banks. 

(e) iiilargement 6^; the public sector in banking, 

(f) Ei:q)ansion of off-shore banking aclii'vities. 
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■ Aal Imnllcnti.-.r^ q 

aizc-growtn and landsc.'T.e div^rsincation of the 
banting, seotoi havo lad to a phanoacUal grnoth of 
anplojmant avainios—hoth in tho tsrtl«ry sector 
(banting and finance doasin) aid in the comodlty. 
prcdndng sectors. Thera has bean an enhaiccd avsil- 
nbrlity of banking Jobs at the lower and niddle lei„i s 

‘"t -Porating lovels in' 

oaiaic branches, ’ 

of th^V^ ctenclty 

Of the banking sector has vastlv im 

vastly laprovod and it is 

Sh time that caraer-linicQ^ education i 

to meet the risin. d . encouraged 

bsnk ^ abilitlos in 

banks. Ihe plus-two atrea' h- t, 

rs+d ■ - ^ ^cation ,i orient¬ 
ation and alms to nro« , . 

i-I'^ a catalysis for the gap. 



large job-potential m bnnjtlnc h 
pitvoked many a ^ manlfost 

--tw .tr ju:: 

"bows that grade t ' “Patatlng level 

^ sraauates arid ^ 

^«ce, sclan w in *rts, 

I ociaacQ hav© eaUiTixr * 

IbSt. Actnai piecem nt ’ i ' *be open- 

^^Pl-^ent.aiso.evid.ees the presence t 




iiii?c» 
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i-j vi si on or a VO c dt j. u 1 

*ial course after ttis inatri- 

c’olation sta^c is proLiigor' 

^ o-n the idea that human 
capital be not wasted and '-m 

s-appiT_(;jQ^ '.Chose oX the 

young per&^ns who hvavo the -u-^. 

^^puitude for .a banking 
career and could terminat .-u . 

oducation at a level 

that enables a reasonable, i« 

-'duction in a clerical job 
(presumed here to be the „ 

-1 -,s-1wo stage), must be 
provided a learning which -i - -h 

Dackod up by os^oriences. 

This is precisely the obi-r>+^ 

ive of offering 'banking* 

tiS an elective at the -iTno -i. 

' sta^ie of Comnerco, 


Tho Heeded Inputs 


It has bsen widelj^ h^iLd th 


nt a person function¬ 


ing at the operations 1 

' ^'^l a bank branch be 

exposed to the f^llowin 




input areas t 


( a) 

(b) 
U) 

(c) 


Law of bdOkiug 
■Theory of baaiciag 


ii’undamentals q^- 
Banking operg^tla 


^‘.-n.tral Banking 
hs and practice 


'vhilie these are the> 

^ iioncral 

a broad-Based banking edun +. - 

^'^etxon, the 

arid tne depth of the oov^.. 

csould b 


cciuponents of 
dwount of rigour 
o altered to suit 
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thQ jae of YfiPious .1 o f bn-nV: job-oi. .aijiga, For 

a clerical opcrc’'''ioiis careor a groats" stress coiild be 
place^i Qi^ ’ opornt^ons’ and the other threa 

ihput”aoiixonf,i:‘ts could be substyjati --ill7 uiluted, Th0 

opposite could be the case for a yul.1 cy Isva job in 
a bank. 

■ Sha.PreSeat Gurriculuir^ 


States that have iinplauented the vocational strcaqi 

of education in Oan.-,ierce hove adopted syllebi in 

*baxiking' incorporating tho basis inputs identified 

above in addition to spoolalisod application of banking 

principles in the areas of a^iriculture cooperative 

dovolopaiont, fhe various packages being inplGiaeabed 

do not oaect a standard c atent^sproad. ■ cvertheless, 

b^sic inputs have nodiffiod to suit the requirements 
of escb, ^ 13 , t, 

aSpi FritlCns of Gductil'i "in 1 ■ 1 

caucHUon,iL oolicy-plarmors in those 

aror-ts. Tiia is not to suf' --t t-h -t- 4-u 

that those padtages 

arc all beyt.'iitho revj nrocpas Tn f -t- -i-u 

r —- D* In ffiotj thiiSy c30Uld 

bi. i-iuce IMXC- ,j!'-iTtici«-oriuf.,ti.a and evra int.m.Uy 
consistent. 



jQie Taf s of the legch^y 

It has to be anpreciated that even a significant 
introduction of contents tlii-t highlight * operations 
mechanics’ would hav© to be supported by a clear 
©jqjosure to principles and theory governing banking 
operations, Ihis makes the task of the teacher more 
difficult than vdaen either only theory is to be taught 
C as in a University department) or only practice is 
to be taught (as in the cane c-i a stcff training 
Centre of a bank). iSV(ji though theory £inci -practice 
are being now mixed in these centres of learning, 
v;hat makes the challenges t^'f a plus-two teacher in 
banking grimuier is the level lind capabilities of his 
audience. In view of this, instructions havi^ to be 
properlj, designed and li-ss-.i adequately planned. 

The rie e_d for a Teachors* 'j-! Ai:e 

Teaching of banking at a level like the plus-two 
vs)uld have to be based on an understanding of hoi/ does 
a bank branch actually function. 'This may Cvill for an 
inter-action of the teacher with a local bank branch, 
if available, idiile such an interaction would always 
be dcslred, it may not alv;ays be feasibl,e. The present 
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effort at providinp^ a part'"-d teacbers' gr’de aims at 
assimilating the bankers' ex-oerienca in instructions, 
fhis has beun cion a in the folio v.lng uaxmer s 

(a) Associating pr-ctising ba-nkars in the deve¬ 
lopment of study iiiateri-jl. 

Cb) Intar-aotlng idth Oank. braiohes 

® 

in.g bank of tho country. 

(ff) Identifying and preparing homegeneous du- 
s ers of forms, vouchers and accounting 
^onaats for transactions of a similar nature. 

■gi ^0]3.1ftctlves nf 

liie present Teachers' Guide ■ 

H-h ^ P^'oviaes an outline 

VIow of the material that t -e u 
thp M ^'^-icher may discuss in 

olas.3. It also furnisnes exa-nie m th ^ n 
for doing so w ^ ^^'^^^^J^odologies 

lUfe, so. Weedless to stT^Gs-,- th.-t- 
frbi/I ^ there could be 

"■^fold appronche. of looMr- ,t th * 

But wbatova. tbo .Iti»aolo\Tr 

I'o recall and reoo^^nise thp h. • 

aJid terms in a tonir ' concepts 

a Qopic area. 

<»> Sro.„to 
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C c) Develops posit.i.vo attitude to the 

acquisition of Itnowledge and understand¬ 
ing of the topic. 

(d) Create skill(s) that could arise out of 
knovilcdge. 


The Preset, duide 


The present teachers' guide illustrates the 
manner in which the teachor could pls-jn his total appro¬ 
ach and methodology in iitip fi, j* ting instructions. as 
already observed, he/sho could sort out several other 
Tri-ablo alternatives in koeping irith the objectives 
outlined in the preceding section. 


The effort contained in this Guide has adopted 
only a selective approach. '^ot all topics have' bean 
coverod and inclusion has been guided by the follovdng 
criteria J 

C a) ttelevance of the tupic for basic banking ' 
knowledge. 

Operational import of the topic. 

Feasibility of developing the material. 
Increments to t ©aching effectiveness. * 


Cb) 
( c) 
(d> 
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the 


a. 


2 . 


3. 

4 ., 


5. 


Dslng the forgoing criteria, tl^ foUovdhg toploe 
woretahee up fcr the gev.aup.e.t ef teuohihg suctorial, 

auaeretaudlug blli.e-i,,cl u.iu couiucrolul 
aspects 

aus aua Banking Operatiuns-Pre-ooll-ctlon 
and Poet-coUeotlpn stages 

3afe Deposit loci^ers 

ioans ,and ■lavaticGs—Lor^al mi af h 
-t 01 lorns 01 s„ouritts 

doeouating systa, of a bat* br^rioh. 
■^^afaiiaa-a^_t jie Guldfl . 

present guide orovidos « riij-n ■ 

Qonr, j ^ ti-i-iijpse into tho 

scope and ooverage of topics Ir .i„a , 

snggestive and th t " "^s Is only 

“ *‘'s ‘ssehor »uiu notice th.t ■ 

“t an e,*austlve est.-aegue of t “ “ 

be covered Ih t k - at could possibly 

<-*■^ 0 . Ih. teacher could eirt^n, 
creation in dae^H- ^ similar dis- 

^ ■Isciding about the seooo of th <- 
aot covered. “ topics 

Ito guiga ic suggestive and ^ •. 

a^^^^Ulty - -nslderahle 

«jecT:ivo3 are not lost. 
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T thi; sxtjit r, 02 siV' J the co* lersas 

bile teacher afid underlines thet the teacher encenrage 
a dialogue 'jjith his/her stu.-ents as part of insi^ruct- 

ions. 

The guide has provided oxa^iple-exariiples 
foi' iudtfaent loimationj iC-d exaiiiples for other ^.valua¬ 
tion. 

Glimpse has h©en provided in question-formation 
in a atep-senuence proccduru-, 


Formats and coluninar/tahular prostsntations have 


been made vjherever needed* 


itecil-lifo bank formsj slips, vouohers i^nd account 
ing formats have becu given in an ipnondix# 




TJi'j [A aiNG 3iLi. a 


rjTiCc^'lJb *J /liiPaCT^ 


!• Introdugt5.on 

Bills of exchange, cheques and pro'^issory notes 
are three important nQgotidble instruments. They are 
essentially credit instrunontg with fGt:ituros of nego¬ 
tiability, Ihc cheque is the most co,u:ian of all the 
instruments and used iiid-iLy by all sjctions of society* 
Bills uf Qxbhange and proi.-iarory notes are used larg^y 
in business, although prooiariory notes are also used 
as instruments toftborrovj in non-business transactions.' 
ALthough these instruments hevj evolvy^d out of the 
exigencies of business .an-' the needs of the community, 
in ordi;3: to regulate the ii:... of instru-ient 3 , the legal 
frame-vjork has bec^n proviLied by the U^gotiable Instru¬ 
ments ict, ISH as amended up-to-date. The scope of 
this unit is to explain the conunercial and legal as¬ 
pects relating to bills aiid also distinguish tha;i from 
other negotiable instruiUonts'like cheques and promiss- 
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II 


(=»ct;1 T7-.o^ 


(D 


( 2 ) 


C3) 


(4) 


(5) 


(S) 


in IT for biu, 

n tho.course .r eoods », 

= ; it' ‘r 

01 Dills md also to kn3T,r 4- 

Jinow as to lobv Ho 4.u 

bills arise. ' 

fo eUablo than to Identify 4, ff 
fo tbs Mils. 'iifl'sront parties 

lo snnhlo than to dlstingMsh bins fnam 
other Instnurants. 

o! rt.' Sbin 

bf ^raftnn, different t^o, 

2^0 enable tham to uaderst -nri 
follovdAgie-aJ . 

hilla. ■ 

(a) hellnition 
.aidorsement 
^ o) Acceptance 

(tl) DLshonoup 

to) Noting nnri +. 

and protest 

(« “°Wsr and Holder In d.. 

r~s ^ course 

l>ays of dr.-cc n^ . -, 

"iity of an 

■issuance biii^ 




Ill, ^ gtext la Ou t lln L 

(1) The Gilsin of bills 

(2) The doflnicion of bills 

(3) The IngrevlLcnts of a bill 

(4) The parties to a bill 

(5) The classlfic i,rAoa of billss 


(a) Trade bills aad Qccommodtttien bills 

(b) Demaad and usance bills 

( c) Clean and docujiiientury bills 

Lesal Provisions in relation to bills of 

exchange* 

(7) Legal provisions not available for bills. 
(3) Comparison of bills with other instruments. 


IV, M.-’l'J 


AS the Concepts are theoretical and also have a 
le.^al basis the method should be to e^qplain each con¬ 
cept in a very simple languaic, intelligibla to students 
and then immediately tost vjhother the student has 
comprehended the same. thero arc number of concepts 
to be introduced ah attempt -will be made to illustrate 
a few and the teacher is rocommendod to follow the same 
procedure regarding others. 
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( ) Whcsn go;;ds -po tn -n q 

saler allows tho former ■ " 

^ a oonod of credit, The re¬ 
tailer needs some time to sell the P-^n^ 

whm no 1 ^ the 

wholesaler. There are tui =i f 

befo.. th3 

( 0 ) He oeb reco.a the debt in his boots saa 
llsct the aaount after the emiry of th 

■;t customers 

are knoi® as book debts, 

pelle ""s 

ah «o.hhltm“;'™^' 

j. signocl bv thci n 1 

iLPectinp a n w*- j ^ J^akep, 

-v::t:::::" ^ - - 

to the bearer of the inst ^ 

ne instr,u.mgj^t, » ^, . , 

=ati direct the rpt .-i . ^ wholesaler 

ailer to make the navtn n+- 

^onally either tn ^-^ayaent uncondit- 

^■^Oihst^sht ;r*r^^~-^-earerof ■ 
^ ohhs tha b it: i^. 

draw tho book debt i = , ■ 

-l^ter booths book dsbtrl 

ain circumstanoes. ' ^^er cgr- 



Ths conversion of b'j:,k Uoljt Into a bill offers 
certain advantages to the wholesaler, 

(1) The presence of a bill is a tangible proof 
of retailers in-debtcdnoss, ahd 

(2) The wholesaler can raise finance from the 
banlcers either by selling the bill or dis¬ 
counting the bill. It is particularly this 
second adv.ahtabQ tiint has made the bills 
popular as it cna ies hi'd to have continu¬ 
ous Gash- flow and thus keep him in cash 
nahageHent. 

Wow is the tiiae for tlie tco-cher to test whether 
the student has understood the concept and ingredients 
of the bill by framing quoobions and posin^ problems. 

A sells goods worth Rs, 1,000 to B and B is 
allowed a period of 90 days credit, 

■answer the following questions and give reasons ; 

(1) A requests B over phone to make the payment to B, 
B accedes to A* s request. Is the book-debt con¬ 
verted into a bill? liupport your answer mth 
reasons. 
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(2) ■'•■'rites a letter to 3 requesting hi"i to pay 

?> 3 . 1,000 to B as soon us possible. Is it p bill? 

(3> A orders B to pay 1,000 to the messenger calling 
on him Mith a blue shirt and white oant on a 
specified day. Is it a bill? 

(4) A orders B to p-iy B fj. i,000 and such other sums 
as may become due. Is the instrument a bill? 

(5) A orders B to uay B a sum of Rs. 1,000 ‘jKj days 
after date but forgets to sign the instrument. 

Cq) a orders B to uay B a s^un of fs. i OOO only if B 
deli'vers certain documents. 

Ingredients of a 

From the ansi-jers obtained, the to-jcher can restate 

the ingredients of a bill. They arc : 

Cl) The bill should be an writing, Writing includes 
printing and typing, 

Ca; The instrument must contain an. order to /W- 

Cd/ The order must be incohditlonal. However, If 
the condition stipulated is sure to occur, it 
vrlll be deemed as unconditional for., this purpose-. 
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C4) 'fhe bill nust be signed by the dr'^i-fcr, 

(5) The sun mney 'tayable sheuld be cert.'in. 

Hci-reverj the nention of r.-?te of interest for 
the oeriod or’ the eaynent of foreign currency 
at an indicated, rate of exchange does not nake 
the sun ’uncertain. 

CSy The payee nust be cert-..tin. It nay '<lso bo d.ra''-'n 
payable to order, 

H^Tjever, under Sec, 3l of the R3I ^ct, ISoi, an 
instr’unont Ciinnot bo cirni-ci payable'to bo-orer on deriMnd 
except by Reserve B^nk it-self. The toricher c-n explain 
that such an instrument becones u bank note t^nd private 
individuals or connorcic’l banks cannot issue bank notes 
i.'hich are pr^rt of currency. 

Demand and Usanb.e ^ilia 

If the rot-diler is allo^-red a 'jeriod of credit he 
is ordered to pay on the expiry of credit period. What 
type of bill should be drs’o'n if ret-dler is not allo’'.-'od 
credit? Obviously the bill drai-n nust order hin to 
pay on demand. Then there c-re t’o types of bills— 
dencind bills and bills payable after a cert:a,in 
called Usance bills or tine bills^ In the case of 
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donaiid jills the bil 
'on demnd'. in the 


is ami-,in sMyable sight^ 
case if an usance bill it is 


jr 


ened payable so n.ny d.ys or so ninths after 
sight or s. d,ys ,, 


af Jjt-n,irld ,jid Ui,^nr.& a^i ]- 


R".. ITjjOOO 


DEMi-JD BILL 


3H0 BAL 

27th January, 1983 


On densnd pay Kr. G.vind Naraii 
sun af fis.Ten Thaug.-aifl anly f,r v„lue 


or order the 
received. 


To 


^Sd) Kishan ChEmd 


Oaryagani. 



US-jCli BILL 


j ■- -T Bho Dal 

! St-jnp j 27th Junur.ry, 19S3 

i I 

90 days after date ^ pay Mr. Maur Vcj.rn-T or orlor, 
the sun of Rupees Ten Thoust^riu only vith interest tit 
12 per cent per annun, for Vdluo received. 

CSd; Rrakti she hand 
To 

SiR^T CH'U^DR.S, 

15, LANDOMS 

madras 600 olo. 

Student Activity : 

The teacher should give several conntrcial trans¬ 
actions, and develop the skill anong the students in 
drafting various types of bills. 

Parties to the Bj^n ; 

The nain parties to the bill tare; 
t<s> dra^^r 
Cb> drawee, and 
^ G> payee, 

‘The dravier is the maker jf the bill. 
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le dra^ijoe is tha ne- i-c u 

pe ,,n ,n vhom th. bin 

1.0., tte parson who Is Jirontad to nate thu P„ynant. 

Thb payee Is the «rson to *on the neney is x.ysbls. 
Driver as «li osuia 5^ 

The te.ohcr should elicit fro„ the students the 
^entlflcatlon ,f the parties ..,1th reforencc to , 

t)ij_2s. J-^rt^nc^ tj soeoinon 

vj,1; j i 

The students should Identify th-- o-,.m 
bnic u ^ o-rties Df the 

which they have drafti^d. 

aS cg.gtfncG t 

CD ^^Gceptrince con prises tho - 

onprises the signafeure of dravrer 

his agent i.ith or 

. ^dthout the words 'accepted'. 

Tn practice the .-ords anno f a 
.p, ,..^e invited. 

' s) it nust be with-nTf- 
0 “ly qualification. 

Tt is not necessary in th-> 

derinJid bills. 

^ are to be presented for ^ 

'='CC'e otancG within 

i'oasonable tine 1 , 

‘-hslnoss prsnisbVor th- " 

to prcLVl 

^thvbb ana cll th 

“11 the endorsers. 
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■'..'hy Is acce pt-5inGi3 not noedod in the case of dentind 
bills? The re^'Son is simole—it is pseyable on demand 
straight ai>fay. S 3 there is no need tj have tvo stages 
of ecce >jterice an'i paynent. But in the case jf usance 
bill since there is a long interv.J. bet-"'een the date 
of Cl bill -ind its date of naturity, accept-.-nce faci¬ 
litates negotiation of a bill, 

Dfciys of Gr.-j.GO and Calculation of Duo Dates jf Bills ; 

(1) In the case of usance bill three days of gr-^ae are 
allo'-'od to the drai-^e for payment from the day on 
vhich the bill is expressed to be ;jayable. 

If the bill is payable so mny months later and 
in the month of maturity therein no such date, 
the period shell termixiate on the las- day of month. 

l.3> If the date of maturity falls on a holiday, then 
the bill becomes payable on the next working day, 

C4i The bill nay be drai-m ^.^lthout the usual days of 
grace, 

Exar^ple ; Cl) i*. bill is drai-jn on X-1-.1&82 payable one 
month a.fter date, Doterniine the day on vhich the bill 


nature s 



Slnco there Is n:, doth In February it becomes Pay¬ 
able . the Inst vorkinj/ ■ y, namoiv 28-^ iQdg. Taking 
three d^ys -jf grone the jin becenor yayablt on J-3_i982. 

C2> A bill is dravn on 14-1-1988 payable ©G days after 
date. Calculate the day on which the bill matures. 

Counting 90 days from 14-1-1982 the bill natures on 
13-4-19S2. Taking 3 days of grace into account the 
amount of a bin is to be paid by 16-4-19S2, 

D£ili* The teacher should give number of exercises to 
the students, so that they understand the ri:ao 3 re- 
gardlng the calculation of due d.te .a,d also develop 
the skill of calGulr*ting the due dates. 

loJ^and and Fo r^glen Bin.^ i 

^ 'Ull ^hioh is dra™ and pay.V.lo „lr. san» 

country ig called an inland oiii it nn,, 

tt nay je a demand or 

time usance bin, 
li£.b-b-lgm.q8 

Ca A bill is dra«i at London and nade aayable In 

o 1 bill is dna>n at Bhapal and „ada payable In 
Ngv York* 

/ 

Prbmtr^ vhy,not. ■ 

t«duaa tb! tba teaahan shnuld in- 

bUls sn^anlse. farelgn 
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(l) CLrat-n In Xndi.j bir: .rs Jay^i^le to a person resid¬ 
ent outside India, and 

i2) dravjn outside India but are payable In India. 

_S tudent_ jastjyd.ly. 

Giving tvo or three examples of transactions the 
teacher should encourage the students to draft foreign 
bills. 

Cl> Uraonath of Madras exports handicr-sfts to Friedman 
of Chicago and the agreed price is 8000.' The 
agreed oerlod of credit is 90 days. 

C2) Ravi Shankar of Delhi exports Kashmir carpets to 
Bush of Frankfurt. The agreed price of the car¬ 
pets is 10,000 marks 'ad the agreed ' iriod of credit 
3 months. Draft the necessary bills in these 
cases. 

Trade and Accomnodation Bills 

In the case of bills vie have seen : 

Cl> there is a trade transaction resulting in creditor 
and debtor ralntlonshlp, and C2; a billis draw ext¬ 
inguishing the relationship for tho time being. The . 
bills draw vithout "the backing of actual transaction- 
and v'lth a view to provide funds to one or more parties 



a?.r ” ,in=. The h.e -0 lae, i, 

' ng ,md accdjtlng dceomnod^tijn biHg ig ^ 
financial acc3.rnod.tidn. Anil and 

mena=. -0 

S^ll h.. no ™„ey hut i 3 '■• !•«( 

by ^1 which the latter c ,' 

--h.t.1,rti 

- - hill on nnturit; ".Tr " 

°lvo re.sone. “ 

If the buyer ani seller are at th- . 
gtois can be delirerea .,ft 

the buyer H ^cteptance of 

aytr. However, whore thsv ore 

•«• irr. i. „ ' 7 >»«.>«... 

--.. a, ;■ 

is naae or.assurea. For thi 

- -an. ana thtral'^^ 

«t the piaoe >f the buyer. The h 
‘be case of ae„ahi ail " 

— - -a hill ar^::; r- 

the hill heforo ohtaihln. th r ii ' 

bIII= are accon Jai hy^ 

as aoounontary bills Shtients, they are Jmow 
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I ? the oill Isa usai bill it is c 11 eh D/i-k 
bill t-ecunent aP'^inst acceptance). In the case of 
clonancl bill it is cplleh D/? bill ^docuncnts against 
payment), 

Prohlem ; 

M/s ToshAival of Calcutta send scientific equip- 
nent i-orth Ps. 1 lakh to l.I.T,, Delhi. The conslglinent 
is sent by Patel Roadways, The Lorry receipt and the 
demand bill are sent to Delhi through C.ontral Bank of 
India. iJhat is this bill called? Give roas:)ns, 
Dl5]aQJia33£’. 

A usance bill nay bo dishonoured in twj w„ys, 
namely s (ij by not accepting at all, trenains drafts 
and CSi) by not making the payment after having accepted 
the bill. 

Th teacher at this st.^g_e can tost the student 
as to how a demand bill nay be dishonoured. In the 
case of a demand bill since there is no stage of accept¬ 
ance, there can be only dishonour by njn-paynent. 

Here some questions con kindle the interest of 
stud ent s, 

Cl) ■^ihat is the vorth of the bill which is dis¬ 
honoured? ' 

(2) The bill has come into existence after extin¬ 
guishing the debt, ''dhat should the creditor 
do now thot the bill is worthless? 




I'.'hon a bill Is dlshanourel eith^sr by njn-aacy ptance 
or non-paymentj there nust Ju sene evlclence to this fact 
before the holder can issue a notice of dishonour. This 
evidence is provided by an authority desi^jnated 'notary 
public'. He notes the folloi-dng facts s 


Cai 

the 

fact jf dishonour, 

C1^ 

the 

date of dishonour, 

Cc) 

the 

reason fer dishonour 

Cd; 

the 

notary charge s. 


This process is knoi'C: as 'noting(. if the holder 
Secures a separate certificate from tho notary public 
stating the fact of dishonour in full, such a certifi¬ 
cate is called 'protast'. As protest is compulsory only 
in the case of foreign bills, this procedure has not p;one 
throu’'b Ir, ?as- jf Inl.. .I bills^ 

Holde_r.^d_J Lilder .In due oo_ur‘se 

A holder is defined as a person viiio is entitled in 
his o-wn n£ape,Cl> to the possession of the instrument and 
Vll) to recover or receive Its amount from the parties 
thereto. 

Qub stlons : (ij Gan a finder of lost bill be a holder? 

C2) Cesn a thief recover the amount under the bill? 

(3) i- entrusts B a bill for safe custory. Can B stand 
in the shoos of a holder? 



Every hjliler is n-jt a h-jldor in lu*- CDursu. 

H 3 vevoi\ L-ivury holder in du. cjurs'^ Is a h d''t'r, .i, tjorson 

to become a holder in due course must satisfy tli^' f 
ing conditions: 

Cl) Ho must obtain possossijH of the instrument 
as the bearijr of payee or ondorsoo, 

C2> He must have obtainel it for paid consiloration, 
(3) He must obtain the instrument in ivjvd faith 
without sufficient cause to ouliovo that any 
defect existed in the title jf the transferor. 
The Instrument must oe obtainel before maturity, 
l.e, before it becomes due. 

■5u.estiu nfli C(an a holder become hjld or In :lue course in 
the following cases : 

il> A holder having accommodation bill. 
iZj A holder obtriining the instrument after maturity 
C3p i, knows that d has jbtL=iineJ a bill from C on 
^is-re present ration, A acquires it from H at 
a good discount, 

A holder who acquires a bill for Insufficient 
consideration. 

I j l ^prgeniigi t; Sec. 15 of the Negotiable Instrument Act de¬ 
fines endorsement as follows i 



When the maker or holder of a negotiable Instrument 
signs -.it. o‘<hwrv/l&ti .. i sucli majier, a-or the purpose 

of a negotiation on the back or face thereof, or on a 
slip of paper annexed thereto, or so signs for the same 
purpose y stamped paper intended to be completed or a 
negotiable instrument he is said to have dndorsod tho 
same and in called an endorser. 

Implications of endorsements 

• (1) It transfers bhe right in the instrument 

to the endorsee* 

(2) rnloss the endorser, excludes his liability 
he becomes liable to the holder when the 
inst; ynent is dishonoured, 

C3) Endorsement is not complete without delivery. 
' V) A blai'k endorse' irt will make ■ e instrument 
payable to bearer. 

CSbmnarisnn of BLll with Promissory Note and Cheque 

It was stated at the outset that hills, cheques 
and promissory notes are all negotiable instruments. 

It will help us a lot if we can correctly understand 
the differences between bills on the one hand and 
cheques and promissory notes on the other. 
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■px-n TCvp.hanp fi 

-TmTofexchange 

1 Oieque 1. 4.11 ^„4„and". K°^P- 

qrieolfied WnWi ™4 ' 

upon ^ ■ P . r TrG nay pointo 

, till-! dofliatlon in vi« «° 

beWBon iW in^^*“®”'‘'’ ’ 

of aifferanOBS beWt,cn 

., awayB dna» on a ^anWr, whereas 
C4) 4 «ie,uB IB aiway 

a hill may te da®™ on . y P 

qvahlo on demand 
qr, onlv ho drawn payable on 
(2) I ctiequQ c-iH onl. ^ 

^ Al bill drawn enn d 

and not otho^se. & toU 

<■1 va-iTi or usance bill. 

aouand tall ^ ,a 

(3, A oha^e oas n .ooopianco 

fmtondod for i»edia. 

+hn case 01 us-'H'- 

fa neooasary m 

A rf c’j.' OQUSS no 6^ 

C4, Ih the oaaa of c . <1 ^ 

.flowed, Whereas three days . 

allowed in oaso of tills. 

.p c-ossed generally or 
(5) Ci.e,ues can b- ^ ^llp. 

Ubere is >^0 croSBing ' 

^ of a Oheiue should bo suspended 

(6) Thepayt . ° loath or Inscl- 

receipt of notice of the 
“ mbis is net the ease 

yanoy of the drawer. This 

„lth a bill of orehance. 



QlOqtlrJi.q « 


(1) wr a ahoquo bo on a poraon who i, 

^ banker? 

(2) A hoa a oirront Account with qm, aicpal. 

HO draws a poat-datod cheque 

O'.n the banker honour tho choquo? 

(3) A draws a cheque op Ms account and the 
cheque la dlchcnoured by the banker, ft, you 
hdviea hi. to go to the notary puMlc^ 

’ -u cunt, sti¬ 

pulate conditions regar,llng Its pay,,.,nt 7 

•*ct should thetankor do whon he 1 , 

preaonted 

O^^tain piovlsi u conditional order, 

are ict 

0 ) ’*“*htory protection is giTOP r th 

tanker under ns ss ^ho paying 

nents r Inctru- 

-ct for all cheques f- ^ whi h 
In clue n , payi.iGnt Is 

Ion is that of such protect, 

wrens ^ => 

responBibiiity 

able to a K P»taction Is not awMi- 

banker when he nakon th 
Of bine payment 

bills on behalf or hi^ 

hlB CUB tone rs. 



(2) pTotjcticn Ip ai^c given a banker who 
collects cheque'- subject t>. th^- conditions 
stipulated, in Sac. 131 of the IJegotiable 
Inatrunents Uct. The inport, cf this protect¬ 
ion is that in case cheques are collected 
on behalf cf wnt.-ng persona, th>3-true ewnor 
cannot proceed against the collecting bankoj: 
for Conversion. This protection is not ext¬ 
ended tf, the collection of cheques. 

Problen t In view of what is stated above ithat 

risks a banker run in the nettor cf ccllecti:n 
and paynont of bills? To nininiso his risks 
what procautlons dc you suggest? 

PlfferGnc'o between Bill cf Exchange and Pronissory Note 
k promissory note is defined as ''an instrument In 
writing' 'not being a bank nr j or currency ] te) contain¬ 
ing an unconditional undertaking by thu maker to pay a 
certain sum of money -nly tc or lie the ordor cf a certain 
person, or tc the bearer i f the Insttunent (*5cc. 4 of the 
Negotiable Instruments dct), we can now state the points 
of difference between a bill of excliange and a promissory 
note. 

(1) A promissory note contains a prc.mise to pay, but 
a bill of exchange ccntalns an order to pay. 
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ffi) MUle ttar. thr ■ (clr.". .r, dravoo e.B5 

paysis) tc a MU, thcro ,,ru -nly twv 1„ tl.c cd,o 
oI d pMld.,. ry note, mricly, tho udkcr .ind 
( In tl.d caM Cf a pKnilan, ry n. to, tha IJaMlity 
cf the maker l, primary and abe. luto. !„ thj 

cf a MU the liaMllty , f the drawer In 
sb-caidary and contingent. 

(4) ueanee Mlln require aee.^f.noe. ihore in ne 

question of ciccoptancc in the ccnu '■< f „ 4 

“ ca or preniinsory 

notes. 

A bill can bo nede pavf'biij ti 'i n.- 

pciyc.uxi- X,) a boar or. But a 

pnfanisgory note ig payable -nlv t +■ 

uxe ..n±y t.,, tno payoQ 

named therein cr his erdor 

ce) Ihe praatlee of nctln. and^pratent in the eane 

cuest- Prnriissc^y notes. 

^OJ.Qg 1;i oxiH t 

Cl) Chn the proLilsscry n-‘te hr. ■ 

^ P-dyabio after 

tho o^iry Of a certain period, 

the pronuenery note he made peyahle to a 

(3) I i-e-sons for your answer. 

, Iwiy is aocou+'a., „ 

I c 1 e not necessary in the case of 

P^c'ndssory note? 

•• elyen to B an inntrument in which In written 

^owe you „,soo. and m m^ned by .... in it a 

promissory note? 
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V. EVriT.UJiTIQN 

•^onG tG=?tlng na'fcsic 1 is already \ -ivlcled under 
Eiothrdology with a view to tOfst the und.er^?tending and 
judging ability of the students. Suppionontary togt- 
ing material ig provided here under *. 

Quu^tic ns t 

(1) (P-ix billB be drawn'cnly endebtrre? 

(2) VAiy a re bille drawn without consider.'ticn called 
aecommedation bills? 

(3) What are the distinguishing foaturas of demand 
bills? 

(4) lA/hat consequences follow where a bill is dis¬ 
honoured ? 

(6) I>. you think bills are indispensable to traders? 

(6) Distinguish between 

(a) Trade bill and accommodation ^ ‘.ll. 

(b) Inland bill and foreign bill. 

(c) Glean bill and documentary bill. 

(d) Noting and protest. 

(7) In relation to noting exj-'lain the aspects of when, 
why and how, 

(8) In the case of a bill‘who is the party primarily 
liable to pay? 



-s 3.*^ J- 


C9) 



-r 

•STAMP 


•Shyani-, Mils 
JBliopai 

27tli January j jgj 


TWO months aftor data pay to 'ihri Mahadov 
, BJ-nadQ or order a sum of Hapeos ono Thousand 
only for value racolved. 


esd) jawaiit Tinf^h 


To 


Bansilal 

IS 5 Mount Hd ad 

Madras 6oo 002 


Pv^ad the above negotiable instrument carefully and 
answer the following questions s 

(a) Is It an inland bill or foreign bill? 

Cb) Is it an bearer bill or order bill? 

(c) Who is the drawer of the bill? -- 
(<^) Who is the drawee of the bill? 

(o) Who is the payee of the bill? 

(f) What will be the due date of the bill? 
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CJcmp-.'rvJ thd fr-llcwinr cU-^cui .'ntP 


n a'5p'.-‘ct'3 


.iv.3n 


Asjj^cts 


Choquo 


Pl'Oni'^S" Tlj'-tllG ■i»CCw’:.J 3 .iC.l 

' iJoto Bi-ll "tiCii Bill 


(1) pa-rtio3 to thG 
Instrui-icnt 

a) Nuub^r 

b) Nano 

( 2 ) icceptance 
Yeg/Nc 

(3) Btauplnti 

Yoi^/Nc 

(4) Mitunty 
Y2f?/NG 

(5) Dig coun tine 
Yon/Wo 

( 6 ) Endernonent 


Y.os/Wo 

(7) a:nglderation 
Yob/Nc 

(8) party prinar- 
ily liable 
under the 
ingtrument 


Ye'^/Wo 




.BILLS- PaDCEDURES 


01 , 'ECIIVES i 

1. To help the student to know 

a) the importance o-f bills o-^ exchange in bus^'ness 
and banking, 

li) the process of settlement between the buyer & 
seller of goods, 

c) the nature and characteristics of various types 
of bills and parties thereto. 

Introduction 

Suppose, a trader in Bom'bay sells goods to a buyer 
at Delhi. For the sale proceeds or the goods to be 
recovered from the buyer, the seller draws a b'Tll knovm 
as Bill of Exchange directing tbe buyer to pay to a named 
person the amount thereo'^. Ih this transaction, the 
goods are either sent by rail or by road. In both the 
cases the seller despacching the goods obtains a receipt 
Railway Receipt/Motor Transport, ri-Qm, the agency trans¬ 
porting the goods. Such receipts convey title of the 
goods covered by It to the party named therein and arc 
known as "Documents of title to goods. It entitles the 
buyer to receive the goods. The seller also makes out 
ah Invoice representing the cost of the goods sold. Thus 
the seller 

I) draws a bill of exchange, 

II) takes out the document of title to goods, 

III ) m akes out an invoice. 



The seller of goods Kae two altern,t<ves av.„ 
to -.im to realise his ,os rrom the b. er- i) u 
th,e bill alongwlth the doon^ents or title’t„ 
the bu^er and loo. 

ue course, u) Alternatively, the seller brings the ^ 
into the Picture and hands over the blll/docu.ants t. 1 
the banb tor collection or pnooeods rr-o,'a the buyl j 

RnJ , Q .— Qt* the Banlr | 

There are a large number q-p I 

transactions ta-iniy i ■ ' ~ r purchase I 

tons tating p^ace toeW..on seller.s situateH h 

one centre and buyers situated at otho ' • 

s-ondly, there IS a great an a 

d great amount of r-tn 

the seller sends the bills direct to th - h ^ 

the buyer can delay/reruse ” 

«nods. Iblrdly the 1 ““ 

Ih this country ’belps/r" 

from the buyers by act ^-Use their due. 

^anks have thPiT. v, - t the sellers. The 

^heir branches in botl ihd 

Place where the seller ^ ‘^'"'ntres i.e, the 

buyer is located. ■ find also where the 

Mechgn-j po. ^ +-u_ j. 

^^ag_:fcj :ansan-hi 

The seller sends tho I 

to the place where S°o<ts either by rail or roadi 

tn.© lD'Hy0 27 ^ Q -p 4* ‘ Ik 

document of title to'^ " he obtains a ® 

Company; "the Railway or Transport] 

He makes/draws a bm ^ 

®nders this Bm q^. „ ‘ ° ®^change on the buyer 

of Title to goods t +V. together with the Dacumelits 

Bank Where he may have his 





account. The Bank is thus being asked to collect the bill 
■for the seller. 

11. vi-l - th' .-’I.’. tl'- document to 

their own Bra.Lich situated at the juyer's centre and ln.struct 

them to collect the amount o'f bill from the buyer. At the 

receiving centre (buyer's centre), the Bank's branch 

presents the bill to the buyer and collects the payment 

which Is remitted to the seller through the Bank’s branch 

where the bill was tendered. The buyer takes delivery of 

the bill RR/ Truch receipt receivers which enables him to 
Lorr^ 

receive the goods. 

CONTENTS 

1, Type s of bills 

a) Demand bills 

b) Usance (Time) bills 

2. Procedure and work .stages 

A. Demand bill s \ 

(i) P re-coll action sta'ge j,if 

Cli) Ccllecti c 1 rjtage 

(ill) Post-collection stage-Remlttance o’" proceeds 
to the seller. 

B. Usance Bills 

Cl) ' Pre-collection stage , 

^11) Sollecti on stage 

(ill) Post-collectlon’stage- Remittance of proceeds 
to the seller. 

3. Non-payment or Dishonour of bills 

a) Demand bills 

b) Usance bills 



1. Tvnes o f Bills 


B 


X_CJi t K (> E 


OEMAM 

T 


UL.AL 


JE 


CLEAIJ documentary CLEAN 


DOCUMT''NTARY 


DOCUl-lENTB ..GArNLT 
ACCEPTANr.E 
ijDA) 


DOCOMEWfS 

AGAINST 

PAYm 

(DE) 


The hills are categorlseU Into E categor 1 r-P:“ 
a) Demand Bills 
h) Usance Bills. 

a) TiptnAnd Bills ! In the case oi' Demand Bills, 
the buyer Is expected to make payment o^ the bill as so,on 
as the bill Is presented to him. He can get the documents 

of title to goods only after he pays the amount o-f the bill 

h) Usance Bill ; In the case of Usance bill, also 

re rnd to as Time Bl . , ^l..r ,,re's tc give a cert! 

period or time to the buyer to mt. ice payment i In other 
wordsj he Is willing to give a certain credit facility to 
the purchaser. This Is normally in the case o’f' purchase 
of Commodities where the seller dictates the terras of the 
transaction. The period may vary from 1 month to 6 months 
depending upon the mutual agreement of both the parties. 
In this case, the purchaser can make the payment after thf 
agreeAeat period, to which normally an additional 3 days 
are given known as Grace days. The date on which the bll 
Is payable is known as the Due Date of the b'll. 



1 n ''.rrl" ■’1 r'” ' 

'^-—- -- ■ ^ Exchange, 

^f^p'ilpr) tend I'S, Bill o 

a) C sstomefC&ellerj 

. , bv relevant accuments to hts 
aocompani. oor th<s *»«"=■=““''' 

with a ''” Barilt(wh1ch acts 

b) Endorses the hUl « savour 

aa Oollacting Uent^ 

' biU aud the other documents 

_ buhher stamp on • 

(.his si.nisies the possession ahd^ ^ 

documents to the Bank vhich «o^ 

value). The hlU 1= ' 

rri-T.- *» “»'•“ “•■•" 

-chad ,bs hranoh at the huyer's 

:r:"r!.tth a ooverin.Sormardin. schedule 

dxaweefc centj 

o^ -Hit Tr-elsteTed post. 

(aeeptoelB) ,,bai ned at the hranoh 

f) The credit vouche 

, „„ri reference purposes. 

, 0 b record an „yer 

(11) 

is located). .= delivered 

., .„.•» ....... 
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h) Cover is opened and the hm 1s entered ln the 
'Inward Bill Re'^-elved Regi ster’ (Bee Panel 4 
LSC Register) and allotted a serial number aga^‘n 
■for reference purposes. 

c) The drawee or purchaser is intimated by the ' 
bank about receipt of the bill drawn on n-l^ii. 'The 
intimation (panel 5) is either sent by post or in 
presented through the Bank's reprasentativp_s. Thc _ 
intimation is also used to ccA'f.y to the ivc.r’rOT.r.s^'.r 
all other terms and condit-ions concerning payment 
of the bill. 

d) The drawee or purchaser will pay the amount of 
the bill at the Bank either in cash or by debit to 
his account with the bank. 

e) The bill and the documents of title to goods am 
released and endorsed in the drawee's favour by the 
Bank. 

(lll) Pcst c ollecti on stage 

The amount recovered from the drawee 1s remitted 
to the collecting bank by means of ’a Draft or mail 
Transfer or through 'Inter-office' adjustments. 

At..the Realisi ng Branch 

.The amount so received is passed ibn to the seller 
or drawer or lodger of the bill. 

The amount is credited by means of the credit 
voucher, which was originally given by thb drawer. 



The bank deducts its collection charges and other 
expenses like ' ^stages etc. -fi q the proceeds of* 
the bill. 

B. Usance Bill 
1) Pre-Collectinn stag e 

The-fSj) Is no difference In bhe work stages involved 
from what has been mentioned above In the case of Demand 
lillls except that the tenor of bill, tendered by the 
drawer Is of Usance nature. The usance bills are recorded 
In separate bills and Despatch Registers and allotted 
separ-ate serial number*. 

(11) Collection Stag e 

Eitages a, abd b are similar to demand bills as 
stated above. 

c) Unlike a demand bill, the Usance bill Is dtlrat 
presented to the drawee for acceptance, distlnct^frora 
Immedlace payment. Acceptance is coib,"'-ycr[ by the ciruvrby 
putting the words "Accepted” on che Usancei, bill Itself. 
This acceptance Is slgne and dated by the drawee. 

d) The due date of the bill, depending upon the period 
mentioned, is then calculated after acceptance and recorded 

4 

In the Branch books. 

e) The drawee Is handed over the documents of title 
to goods. 

f) The collecting branch is informed about the 
acceptance of the bill and also the due date. 
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g) On the due date, the drawee will deposit the 

amount in cash or by di-Dlt to hlr account, 

(ill) P ost-collection stag e 

The amount is then remitted by means of a Draft/ 

M.T./T.T./ cr Inter-off1<=e account to the coXlecting brami, 
At the C ollecting Branch 

A 

^ The stages Involved are the same as in the case of 
Demand bills. 


3* ^on-nayment ny Dlahn n our nf fling 

It may so happen sometime that the purchaser for 
some reason may refuse to make payment of the bUl. This 
ls\ called non-payment or dishonour bills, 
a) Dem ands B111,.^ 




-, 


—" i,s si.uuaLe 

a) In case the bill ic, rmf 

- -L is not paid even a^ter ^japse of 

a reasonable period t-h- v,jm 

' ’ ' ^ongwl.th the documents is 

returned to the collecting branch a 

g ranch, by registered post by 

means of a covering icn- < 

ovcriijig letter (see panel). 

, ihe b,l: . 

and 4 o In j n Dill Is received 

^ to the dra«e„. 

His account is dph-t-n^^ ^ 

pocket charset. ana out-oo- 

^B) Uaa ase Bnio 

aUhonJet: -- - -- =^nhe 

bj to accept) 



b) 


At the paying stage(Drawee does not pay on. due date 
even ai’ter acceptance). 

In both the cases, the bUl and the documents are 
tetumed to the collecting branch a-ater going fchrrugh the 
process of-Koting and Protest in accordance with legal 
requirements. 

Note:- Rubber stamps, which have been re-^erred to in the 
test material have been shown in panel 6. 

Methodology 

1. To begin with, the teacher may rec pitul.'it‘'"'Jtti. Vie 
classes:- 

a) The importrance of bills in Trade and industry, 

i) The role played by bills in settling transactions 
between buyers and sellers and 

c) Banks acting as intermediaries by handling, collect¬ 
ing and paying the hills. 

2. He/she may next state and explain the objectives of his 
lesson.' 

3. The teacher may therea'f'ter proceed with his 1„Q0 'T: plan 
to cover the content's, explained above, in a detailed 
manner. The various facets of Demand and Usance bills 
pertain'ng to pre-collection and post-collecting stages 
would require to be explained to the students. 

4. The distinctionregarding nature rand tenor between demand 
and Usance bills may be irought to focus. 

5. The various work stages of the procedures followed at 
the bank from the time a customer tenders the bill til;l 
realisation of the proceeds from the buyer at the other 
centre and af'-f’ordlne the payment to the seller shoul d , 



l»e discussed in the class. 

6. happens ip 

aishoncurs., ,, 


b) 


c) 


<i) 


teachin g 

a) Use of black board during lecture niethrd 
aaPts 

towns. ' ^r0nt 

Charts Showing tho sellan ,,m buy,.,, ^ 

knowing how tn -lenima, not 

e..e t """" 

payment of gn.ds (Supplied through rail/tr 

Oharta hlaplnymg tanlc hnuh,ng etc h 

Manager v, ’ the 

ager is shown offering i-k 

- ^ aervicGs ^-p honi, +. 

ccllecb biiifc.'i „ ® t)ank to 

■.n. aaUer. ^ ^ 

Shewing specimens of various 

various voucherc! ->v,^ 

hae at the bank ,n , hegisterr 

in respect of h^Ti ^- 

-erax paneXe hlghMghtln 

an. catc-goriea o/b.xi g 

or Photo copiea opt • 

Receipts which aco ^ ®aoelpts an. Lorry 

hroh aooo„pany Doonnentary BllXe. 

^aal aation 

Jhe toacber «y aek the etn.ente . 

-a«,ae3 „t eartaln typee or 3,, 
ransactims between =!pn PiArchaee 

towns, buyers at tii '^^'erent 


e) 


f) 


g) 



To discuss why bills citg prsparsd. to covGr the ■bransa— 

'■ tions • 

To tell if* the dependence on b?nks can be avoided In 
such c^^ses- 

Tn state in which cases a Usance bill boconies necessary 
To explain the implications o'^ the buyer re'^^us-ing to 
make payment of* a bill. 

To seek clarifications cn any aspect the topic 
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For 


i ■ i 


No 


I havo received frcjit., 


a clemand draft together with the relative E/R^_ lolivery of 
which I shall be glai to affect to you on payment o£ Hs. 


Branch Manager 
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Safe depo3it T.nnxiii.q 


1, Introduction 

LOCKERS are also called safe Deposit locters* 

A specially made steel safe or steel caMnet has a 
number of receptacles. Each of these receptacles-of 
various slzes-is called a Locker and is hired out to 
Bank's customers for keeping their valuables. The 
locker is theft-and fire-proof and entirely safe and 
dependable. The lockers have an arrangement for double 
locking; one key of the locker is given to the hirer- 
looker and the second key remains Kith the Bank. 

The llcker can be opened by the customer only after the 
Bank applies its key first and then the customer operates 
his key. Neither the Bank nor the customer can open a 
locks', only using thier k. s individuaLlj- This provides 
greater securit 7 ’ to the customer whose valitables remain 
safe in the lucker. 

The locker almirah or cabinet is kept In a Strong Room 
specially constructei^ -=ind fitted vdth a special door 
which is theft and fire-proof. Each indl'vldual locker is 
hired out to customers against payment of a fixed rental - 

‘ ' I 

for one year. 
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T''ia relationship hetwion the Bank an i the customer 
is that of a lessor and les.seo vAiere Bank is a lessor 
(party leasing space on real:) and the customer is the 
lessee (Party acquiring’ space on rent). This relationship 

gives the freedom to the customor to keep Einy valuable in 

"' 0 

the locker; only he should pay to yearly rent to the Bank. 



(a)Customer wanting a locker to keep his valuables 
approaches a Bank'to"aiquiro if a locker is available. 

The Bank, if they have a vacesht locker, may decide to rent 
out the locker to the oust other. 


Cb)The customer has to sign a "Locker Agreement" 
with the Bank which is like a Rent agreement and gives 
the tej s and conditions O kc rent, locks No., etc.) of 
the locker hiring (Panel-l). This agreement is to be 


signed both by the Bank and 


Che party/partles 


wanting the 


The locker agreement is stamped with non-judicial 
st.amps of Rs.V-. 


CoJTlis customer then pays the rent for the next 
cas year, In aavonce, hy cash or against a debit to his 
account Kith the Bank, The rent varies from to 

250/- depending i^on the size of the locker. The 

customer Is raalnded to pay the rent every year by means 
Of a letter CPanel-2). 
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f ) ThG ciistom-er hnr .Iso to -Won r>' ^vlngs Bank 

-or-Current' i/'C’-a^id give instructions‘to t'he'B'ank to' 
debit rhi s: -^ccount'' for payment o f rent 'for'' the sub’sequent 
yearC s) • 

, i' . f ' I ' ' ' ' “ V ' 

(e) The customer is then hnndediqyOT t_hsj 

, V 

t’key' against' his signature in a key-Heglsteri 

"• ' ■! 0 j,. , , , , 

(f) The customer's signatures'are recorded on a 
specimen signature sheet. These signatures serve to 
identify the customer every time he comes to operi his 
locker* 

(g) ' The Bank then opens a locker account on a 
locker Account shee't. 

(h) The customer then keeps his valuables in the 
locker ^nd then closes the locker mth hi? key. (The 
closing of a locker requires only the customer's key), 

(i) The customer may also mention a special 
Ipa^s-'word' ■which alpo serves as ah additional identity 
for the customer at the time of opiefhtion of,'the‘''Io'"ckWi 

I - I I • 1* ' 

■' B'. - Procedure' for Operating a Locker " ' 

(a) The customer whenver he wishes to remove . , . ' ‘ 
something or keep something in 'his locker goes to the 
Bank to operate the locker. 
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( 0 Bae Emk allows c-leration of Inciters between parti¬ 
cular timings (say, 10.30 A.M. to 4.30 P.M.) and the customer 
must go to the Bank during this time. 

(c) The customer is asked to fill up an access register 
(Panel -3) and sign it. 

(d) Ihe Bank then permits access to the locker after 
verifying the customers signature with those recorded with 
the Bank (Para (c) above). 

Ce) Ihe Bank also asks the customer to repeat the 
’pass-word’, if allotted. 

(f) The Bank also verifies if the customer has paid his 
rent for the year. 

(g) Ihe Bank official, who has the other locker key, then 
accomp'-aies the customer ir bo the locker i om and operates the 
key on the customer’s locker and then comes out of the room. 

(h) The customer then operates his key and opens the 

, , 1 ■ ' _ ' 1 ' 

locker and withdrawing or deposits the articles/valuables. 

' ' ■ ' ' ” i . 

(i) Ihe customer then closes the locker with his key and 
goes away. 

G. Safeguards for a Locker 

(1) Ihe locker cabinet is built to provide protection 
against fire' and th'ef'f, 

•' ‘‘'1 J ... ' ' 


I 




Bie cabiiiet , 

special firp . a strnn 

ba.i ^ Wtt a 

iootod 8 

^•3^ Ihe lockej, can h ■ 

•^h« (Bank's and th ^ “Pentd only by „ 

“ *'’« “ustoaer's, y ^ “Pirating bo 

'•ocean i- , ' 

^^Ptifioatic,, „ben ‘° “““‘“"or. on'"*^' 

Pass ^o^atuj70g P^opej:! 

Checked. ¥ the Bank 

(?) Only 

handlea hi?“'‘°""" the i 

it. ^ '"®l“alaes. " °=*®P-roo! 

®®®Plcte secrecy 

^§^l32a2ia££ 

Ihe tepnh 

^'OP the ' the la 

^^luahios. . ^-»>3eas „,. nePe-keeping' J” 

^^^ples vhlch strp 

at h.a 

C ‘r*"'. 

. -^he fQTT„,_, njG-bhori 

3.owing could bl. on ^ 

"" ' ^ rcoa in \ ‘ 

hoijsti vh - ' 



Wifq 


I hear 


aouna; s-jmeo' 


10 be 


Husb^d .- 


H^usband 

Wife 


■ ‘/'y 

Husband - 

' t-f 


ightoup 
Husband ^ 

H^l^boup-, 


' 1 vV 

Hijsband - 


Inside our house< 

Please go to sleon Vrkn t 
. 5 , • u always -ret dreams ^ 

“ *0 Eara, ' 

A.M. Wfe gets up to fetch muk. ' 

She screws as soon as she sees the , 

eontainlng her jewellery juirt cash 

j cash open pmri 

l«hg scattered on the floor. '' 

’^at Is the matter dear-? Whv a 

aear? Why do you shout ? 

ahieves ? Ihleves ^ Wp b 

b ‘ " • We have been looted. Th^i 

have Carried all mtr 

all „^y ornaments and the cash 

shall we do now ? 

uTj; -a neigt... 

arlng the cry of the 'wife 

What IS .h, matter, .f, , , ' ■ 

‘-/hare-llhen her orn^t 

about ite.10 oon/ ‘^onts and cash worth 

^ : .10,000/-. My life sayings ^3 gene. 

*’>' '«he you , . 

“““hid have kept th “ 

Benlt. hhings in a locker in the 

b 

^ locker? Whaf ^ 

is it «? TT 

things in fb -D can I keep these ■ , 

^ the Bank? jbi. ■ 

11 me about a locker, 


V 
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(1) In the heslnning the teacher iray tell the students : 

(a) Ihe objectives of the lessor, 

(h) Iho iinpC'rt:?,nco cf lockers for people having valuables 
in their possession^ 

(c) This can ho highUghtefi by inaans of the scene created 
at the beginning of this paper, 

(d) ftole played by the Bank in safe keeping of valuables. 

(e) The relationship between the Bark and the customer 

i.e. of a lessor and lessee (Lenant and landlord type 
of relationship). 

( 2 ) The teacher then proceeds to fche contents part: 

(a) Hiring cf a locker with the Bank. 

(b) Operation of a locker, 

(3) The Bank procedures stagemse may also be discussed 
with tv ; help of panels. 

( 4 ) In the end, the teacher may ""^peat and stress the safe¬ 
guards ayallable and comj back to the earlier story to say how' 

the Bank locker could have rsaved the situation for the person,. 

Aids Available to the te acher 

(1) Black board with lecture ,metliod.. 

( 2 ) Incident method using incibBi^hs like 'the onrj narrated. 

(3) Blip-chart showing a man with lot of jewellery worrying 
about their safety. 

( 4 ) Blip chant showing a Bank's locker with a man bringlngv^,- 

his jewellery to keep in the locker. He is beaming . ; * 
with ,satisfaction. T,‘, 
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(5) taels of the sreanient foms, access rcglstea.e, 
Evaluati nn : 

Ihe teacher may ask the students : 

Set A: 

(1) What is the difference beteen a Bank locker 
a Safe at home ? 

U1 la^ot safer to keep the jewellery at home and 
Insure it against theft ? 

(3) Can another person go and operate someone, a locker, 

W ®at happens if a person forgets his pass word , 

(5) Can a person keep anything he pleases In the 
locker ? 

(6) What happens if the Bank onens a 
toe valuables ? 

W) Bie hirer has nos paid rent and .oes to n w 

locker. What will the B«,k do , ° 

operative ''' ' =-W,.goo«rc 

operating at 6.^0 P m r i 
the Bank, ‘ 

Set R ! 

Can a locker be brought at home ? 

^an you hire a locker without a *lnn> 
with a bank 7 ^ 



(3) Is it necessary for you to open a savings tank and/ 
or c.'rent '.ccouiit to k ..ule to get a locker ? 

(^) How does a locker' differ from a 'locker account' ? 

(5] iiat is the use of an 'icocss Segister's ? 

(6) How can the use of a 'pass-word' help a bank identify 
the real owner of a locker ? 

_ (7) iat will happen if the real_o«er of a, '.locker', 
looses his key and the thief Effing th; key opens the looker 

I 

and gets away with all valuables ? 



state BjlHK or 


I W I) I 


Sjiii 




W J. iol; JOL'UilM X 


Ifo. 


^ ...198 

" (hereinafter callea th a 

let on hire ere ^ 


agrees to let on hire and . 








* B ■ B B 

“ fl ■ • I 


. 

»S^ee(s) to take on hlrrsur''"r''^*""' 
the Bank^s BoekerT" 

, ...Glass.,. 

.months 


for 


-from this day at a rental of Hs. 


One year 

which sum reoeint ■ 

' Unless and until a / 

’^th the oondltlons endorsed herein " accordance 

ter continue for lij^g . hiring will thereaf- 

the Same periodical rental 'v,-^ ^ condition and at 

the last d^ of the ' ^ Payable in advanc 

^ °°ehing period for the next ensurlni 
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I 

, . 

I HirerCs) 

i 

0 


+ 2, Access to the said, locker shall during the joint liv 
of the Hirers or the survivors of them he had- hy the Hirer s, 
or tt ' survivor s of theni_. ninjtly..* 


any one or more of the Hirers, 
until the Bank receives a no Lice 


to the contrary'from either/ 


any one of the hirers in which even access shall he had by 
the hirers or the.surrtTors of the Jointly. On the death of 
all the Hirers save one ill the rights of the Hirers here¬ 
under shall vest .in such survivor apd upon his death shell 

- ' ' * / 

vest in his legal representative. 


I 
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CONDITIONS 


1. The safe deposit vajalt will remain op'^n from..to 

daily except Saturdays, Sundays and bank holidays. On Satur¬ 
days it will remain open from-to- 

2. Ail rentals are Payable strictly in advance and the Bank 
reserves the rights of refusing access to the locker in the 
event of' the rental not being paid when duo wl'i''jthor the same 
has been demanded or not. 

3. Ihe Hirer shall have no right of property in the locker 
but only an exclusive right of user thereof and access there 
to during the period of this agreement and in accordance 
therewith. The Hirer shall not assign or sub-let the locker, 
or any part of it, nor permit it to be used fur any purpose 
other than for -the deposit of documents jewellery or other 
valuables nor shall the Hirer use the locker for the deposit 
of ar-' property of an e3-''osive or destr ctive naturfe. 

4. All property is received and hr id hy the Safe Deposit 
Department of the Bank subject to a general!, lien for all 
moneys due from the Hirer with power to sell such property 
or part thereof in satisfaction of moneys due but not paid. 

5 • Either party may terminate the agreement on giving to the 
other seven days' previous notice in writing prior to the 
date on which the agreed period of hiring terminates of such 
intention and the keys of the locker shall in such case be 
delivered by the Hirer to the Bank not later than noon bn •• ' 
the day of the termiiiatlon of the hiring. 


“V 
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such notice as aforesaid sh all have heeh. given the 
hiring of the locker shali he considered rene-wed after the 
date of determinati.n hii'" '±is cojHdition is vrlthout prejudifie 
to the rights of the Bank accrued in 'the meantime. 

7 . Without prejudice to any other Remedies whiO'h the Bank 

may have against the Hirer all rights to the use of the locker 
shall at the option of the Bank be forfeitted upon nori-payment 
of the rental "whether the same shall have been demanded or ' 
not, or upon breach of any of the conditions hereof by the 
Hirer and the Bank shall he at liberty to break open the 
locker and either to forward (by parcel post or other reason¬ 
able means and at the Hirer's risk) the contents of the lock¬ 
er to the Hirer at his registered address or may retain and 
keep the said contents in such other locker or place as it 
may think fit, - at a rental of double the amount of the rental 
hero> 4-(-, .'ll, ,-,1 

8. If the key or keys of the locker be lost by the Hirer, 
the Safe Deposit Department of the Bank should be notified 
without delay. ^AU charges for opening the locker, replacing 
the lost key or keys, and for changing the lock shall be 
payable by the Hirer.■ 

9. All repairs required to be done to the locker, lock or 
keys shall be done exclusively by workmen appointed by the 
Bank, 
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10. 71^-3 Safe^ Esposit Department of Uie Brink should be notifiea 

jx fiuy of acicU'BSb uj t/ne n^.rer nnu any notice or coinin- 

unicntion sent -by cost to ^be rp,t»iscereti address of the Hirer 
c'lfuj- he considered to lipve been duly .'served. 

11. lor reasons of grave or urgent necessity the Bank reserves 
- one right -of closing the Safe Deposit Departraent lor such 

period as it may consider necessary. Ihe Bank also r0se,rves 
the right of making changes in the opening end closing hours 
of the Department \vithout any previous intimation.'' 

liL. Hirers are cautioned to keep the keys of their lockers in 
a place of safety, not to divulge the nuinher of their lekers 
aji(1 their passwords (if any given) and not to deliver their 
keys, for the purpose of operating on i.he lockers or other- 
mse, to any person other than their duly authorised agent. 

A hirer who is desirous of so appoirtirg an authorised agent, 

- -- fe - .1 - power of attorney 

in such from ao any be stipulated 1/ the Bank for the purpose 
and have it registered with the Bank before the agent could 
be permitted to operate on the locker. It would not however 
'.'c neccssaiv for the hirer to execute a power or attorney in 
ca.ses where the Intention is merely to surrender a locker 
tnat las already been cleared of its contents in that event 
the key could be surrenderr'd by the hirer through his agent 
who shoiad produce a specific letter of authority signed by 
the hirer bearing the attested specinen signature of the 




', agsnt aloLi itUh a letter of surrenaer si jned ijy the hirer. 

..u xtsuuuexuJiiLj weiu ao>uive oi. tae jwik as a conseguanoe 

of its havin, accepted th.- key of tie,^render^d loCker fro. 

thairu^nt'or tlio hli'er. , , ^ ' 

. ' ' ‘ 

'13. It is he,^hy,a^eed'liat the relation’of the,te,ahd the 

jftrer id, this, connection! is thac ol licensor 'and licensee md 

' I |l b ’ ^ 

not ''nt of a B,ankGr ajicl customer. 


14, Ihe Hirer a'-Tees to abide by sitch rules and reijulation 

113 ^thq aafG Deposit Department of the Bank may from time' to 
time adopt. 
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HBGISTEHEID VJTTH AGKNQVJ7.EDGEMEKI DUE 


... 

Dfiar Sir, 

oAEB DEPOSIT LQOKTiiR T\in^. 


.:,We,,’beg to Inform you that rent on the ahove-noted 


locker from 


1 



amouin.ting to 



fell due for payment today. 


, . two years' rent, ' amo^xnting in all to' Rs.’ .! . .now 

remains iJinpaid; •'■hG locker ..uet he surrendered at once and wt 
hereby give you notice that if the sum is not paid by you 
■within one month from the date hereof, the locker will be 
broken op^^n and the contents disposed (;f in accordance with 
your hiring agreelnent and you will he liable, on the hiring 
agreement, for all arrears of rent and other costs incurred 
in tliis oonTLQc tion. 

li 'j' ' ' ' 

lours faithfully 


BBANGH MjINAGER 
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c! - PANEL_.l 


STATE 

BANK OF INDIA 


T i:^ 'kT\T'^'rT 

ACCESS 

Hai'-'ISTER 

I lease permj 1: 

access to ry 

locker No 

« 


Date 

Ilnie 


( SIGNATTJBE OF HIHEH ) 


ann e s n ]. orm:! tt,e d. 


_ CSIGNATUHE OF BANK' S 

OFFICIAL ) 

Time _ __ 

1 

/ 




A \. 

T-OmS AND ADVAMCSS ( 

\ 

jMTBD^nCHON. 

The dev^opm^t of modera ecsanomy is sjatirsly 
dapeadetit on the creit system doveLoped in the country. 
Banks are now-a-days the main instruments of providing 
credit to the const!tubnts. Credit means confidence and 
the whole banking system is rested on the edifice of 
confidence. In the process of credit creation banking 
ayst^ generates continous credit flow. It is essmitial 
on the part of the banking system to see that the credit 
syst^ is maintained and strengthened. There are many 
components of th© banking system. We hav© development 
banks to provide loans to the business undertakings on 
long terra basis with th© objectives of promoting 
industries. Commercial banks provide medium term and 
hhort tarra credit to th© brainess firms under¬ 
takings, They also provide .credit to the individuals. 
Banking is a business proposition. <any bank, while 
providing loans must observe certain rules of profit¬ 
ability and security. 

In order to safeguard its own interest, the 
banking syst^ provides loans against collateral. 

■ Some loans are secured and some unsecured. Unsecured 
loans are clean loans, lu case 


of secured loans, 
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') 

tho pertinent quostion to bo examixied Is the quality 
of the collateralV ‘ 

The main objectives of this unit are to (1) 
develop the legal conqept of the different types of 
charging the collator^ and (11) to develop the 
ability to distinguish tho nain features^of each 
type of charge* 

I 

' , « 

The teacher should develop the concepts of the 
various terns with appropriate examples taken from 
the life situation. In the'procoss the acher should 
©ncourage the students to put que.'ittions 
in the class to develop tho ability of analysis* 

The following concepts have to be developed* 

i, Securod advance/Collateral 
' 2. Hypothecation 
3. Pledge 
- 4. Ballmeht > 

5, Mortgage 
Q, Charge 



■SJSromp 


(i) Loan «hloh is only svpportsa by . omm 

pay badi isooallod uaaeouiaiS/oleaa. * 

(11) toaa, »hlch la baoliad by adaquata aaouritv 
tama of eitbor aoods, bulidlnas a 

■ af tltla to p.-oda Ilf ^ "^““Deata 

'J r oas, life insurance tion 
shares, cc-nti fi r. + 01 ° P*^*iGles, 

t Certificates and debentures 

uent secuiitiaa n-P V, ^ bovem- 

porsonal guarantee Is ^ 
called secured advance, ^ 

( 111 ) ilaaets placed at tha disposal of fn v ' 
fcr the puriDosn nf ^ ^ the banker 

-"llatorsT. «»1M 

(It) Assets placed at the disposal of th b nt 

does not entitle the ban'-er + ° ^ 

df auoh assets, owershlp 

(v) Ihe banker acquires a i i m- -h ^ ■ i. 

assats depending on the way^h^ 
charged. Pi^pertyis 

■ jaUfiGs 

Ihat a bahksri!qjpes°*'^'" 

thete lad - * 

1“ a default by the bortoven. ’ 

JAELMB’.W'f 

/ 

Bailment U(^^s deliirory of p ,, 

specific pui^)osQ 

iJi^pose, vhon th© -nupr, 

ot the goods passes back t "th *‘'® possession 

o the owner. 
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Eatampigg t 


I, Mr. 'A' 19 -cunning a small scale industry. Because 
of the stiiice in his fiim, the caah-inflow was 
temporarily discontinuea. He wants a loan from 
the commercial bank to maintain the cash-inflow, 
pbr this purpose he has the folloiJlng options s 

(i) He has got r<iw materials in the godown. Ho 
is prepared to handover the key of the loan 
to the banker. 

(11) Without parsing with the key, he is prepared 

to allow the banker to have access and control 
over the godoWn. 

(iii) Ho can deposit the title deeds with the banker. 
In all the above three cases, the collateral security 
is available to the firm to be charged by the banker. The 
teacher should estplain and point out the Implications, 


HypQTHECATiQN 

(i) It is a mortgage of movable propsrty. 

(11/ The poneesslon i- not transferre to the banker, 

(ill) The borrower has the right to deal with the 
goods until such tine the banker wants to 
endorce the security. 

(iv) Once the banker demands the possession of 
goods, it becomes pledge. 

(v) So long the goods are under hypothecation,- 
the legal interest lies with the -banker. 

(Vi) There is no hypothecation, if the goods are 
delivered to the banker. 

(vil) There is no hypothecation, if the borrower 
cannot' deal with the goods in the natural 
course of business, 

(vlll) It does not apply to immovable property. 
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PLEDGF. 


a/ Plodge la a bali^^it. 


-—-I.U Wfix 1^ ^ 

(ii) The puj^oae of bailment is tn 

for Gecuring debt. a charge 

(fll) toods which are aubient •»- n 
owervhen the debt 

and ths haniep j' 

MPRTGArm 

(i) It is another way of charglncr h, 

« appu. cape 0.? 

au) The party which ^ property. 

to the banker la^cSieF^ ^movable pK,perty 
la called mortgagee}^ Mortgager and the 

III “t h© cane nf* m ^ 

ownership In fewur^of the®^?edltjrf 
(ti) When the debt 1 = 

«-> the bo^rrh^SafP^i^ stipulated 

Promesa ““^tehlp. 

*-.~r •' •»«...» 

to oapand the scale of P^'^notlon. ihey wish 

“pltal and medium te™ f 

the following points 

8 points as a banker. 
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Cl) Would it be possible for the bank to give a 
clean loan? 

(11) What type of Collateral the trustee would ' ' 
like to offer to the Banker? 

(ill) What type of charge should be created to 
secure the property by the bank? 

Possibilities are s 

(1) The whole fato^ry can be moidigaged, 

(11) Raw Materir?i8 and work-in-progress and finished 
inventoiy can be hypothecated, 

tv w 

Of the two poBslbilltlee which would be preferred by 
the banker and why? 


Messrs Ajanta Enterprises are engaged in fabricating 
3 tell structures. They want to have working capital for 
buying materials and paying wages. 


(i) Would it be possible to pledge or hypothecate 
the materials called work-la-progress?, 

(11) In the case of finished goods, is it possible 
to create a pledge? 

(lil) Assuming yourself'as a banker, which will you 
prefer, the hypothecation or pledge? 


What type of charges can be created for the following 


cases? 

a) 

(il) 


jM' 

A fruit vendor wants small loan advance for 
expanding his business. 


A' professor of a college wants to const^ct a 
residential house. He already owns a piece 
of land. 
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Mill A youngman newly roamed decides to start 
(iix) A yo & uugir.G9i' in his xented Gsidence, 

H0 has fixed dupusit receipts and jewelleiy, 


nf M ortgages 


(a) ' Simple moi^gae®? 

(b) Mortgage by a way of conditional gale, and 
(>!•) Equitable moirtgage.. 


(a) Slnrole Mortgage 

(i) Mortgages carjiiot get the possession of the 
property. 


til) 

( 111 ) 

(iv)!, 


le cannot get a^iy payment out of the properl 

3e does n^t have-the possession of the propi 

Ballure of non-payment of the advance do6g 
aot entitle the mortgagee to acquire or s^. 
the property without the order of the court 


(b) Vnrtgaee bv way of conditi onal vSaie 
a) The sale ig not real, 

(ii) The sale becoraef’ real and absolute when the 
mortgager makes default in payment. 

(ill) The mortgagee does not get possession of th 
property, 

(ir) It must be registered, 

(v) There is no personal covenant for th® re 
payment of the debt. 




F.qnH>able Mortgage 


Cl) It caa be done oux; iii a sveclfieu place notified 
by the government, 

Cii) The territorial jurisdiotion is restricted to the 

f lace where the title deeds are deposited,with 
he banker for the purpose. 


evaluation 


CD 


(li) 


Cili) 


Que stloi^ 


K has mortgaged hi-^ house to the banker for 
a loan of three-year period. He fails to make 
the payment. The banker wants to acquire the 
property immediately. Advise him as to whether 
he can proceed with the occupation. 

Rum Real Estate has constructed apartments and 
obtained bank accommodation. For this purpose 
the apartments werj mortgaged with a condition 
that In the etent of non-payment of loan by a 
specified date^ the mortgage shall become 
absolute. On that date Rum Real Estate could 
not repay the loan to the hanker. What will 
the banker do in this case? 

Nagrajan of Madras has got a residential house 
worth rupees four lakhs. He wants to start 
a small scale industry with a capital of 
rupees two lakhs. He is not ready to spend 
much money and time on formality. Advise him 
of a simple and eco.iomlcal way of laising a 
bank loan. 


Compare tlje following charges on the points given belows 


Points 


-/ 


Mortgage Hypothecation Pledge 


Convenience of the 
borrower 


Convenience of the 
banker 


Safety of the fund 
of the banker 





The teacher 


the boal bank ani discus 

1 

««ot tte fl,, 1. 
t) letter af Pledge 
ti) igreepient far 


b.„ 


s thi, injlicatisQj 


3f the 


lit) Mejiarajidun 


SOCUl’yj 


agreoiiient sccurini' hv^a 
aveMrnft. 
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Accjuntlm^ 'tiystori a Bank Branch 

I I ntrjduc tlont In the exist^ng system jf Vecatlonal 

education in Cotnmerco, students need job-oriented education 
so that they are able and competent enough to do the task as 
a clerk in the bank. Taking into consideration this view 
point, an attempt is made to help the voCvotional Commerce 
teacter to engage himself oifectively in the teaching - 
learning process in such a way that it becomes operational 
and functional leading tj job-oriented Commerce education 
vd.th special reference to the principal books of accounts 
maintained by a banking organization and the various forms 
and vouchers used therein. 


^le.Ctive_3i 


To help teachers to make students. 

1« A-cquaint with . arljus kinds of books of 

accounts maintained by a banking organization 
' and the voucher's/forras used therein. 

2. Understand the nature of banking accounting 
and the documentai'y support to. 

3. ilnalyse the sequence of recording eash and 
transfer transactions .in the Cash Book, day 
Books and General Ledger. 

4. Apply the principles and procedures of 
accounting in recording,Uash and transfer, 
transactions'in the books of accounts 
maintained by a banking organization. 





Thorc Q^-e t^o t 

of roGor'Js naintainu-] by a b-mHnr 

J - Donkint ^fganization; 
Accounting Records on 1 otatlatical Hocords. 
H.ro, va are o.ncernocl ^th the system jf 
accounting which refors t) th>t --- ■ ■ ^ 

recording of transactions of a bank m the eon- 
cernoa books of accounts an,! maintain then pro- 
perly for future needs. 

The funaar,ental prlncialos of rccorUng trsn, 
aetlohs in the books of account in ^y business ' 
organizations are the sano but their latalls sad 
procnaures differ oron one org.onlnation to the 
other. The banking business differs fron that 
^ - trade, connerce or Industry ,^th regard to 
= ransaetions eonluctol there. There Is the 
continuous flow of ^oyulaol goo , s In a business 
S Izatlon while in a banking organization there 

aoir'lo t^ltl tt'oen it renders 

to Its eustoners. Considering the folisu- 

ing examples find -mt fh-, j. 

3ut the nature of the'-trans¬ 
actions of a bank 
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a) 

Sold an old f ■ 

Rs.aoo/- 


for 


b> 

Boi';*:;ht two tynewriters/'iffice 

use " 3 j354/- 

” c) 

Bank Draft charges 

" 345/- 

d) 

Dl scounting of Buis 

" 2j340/- 


The trcinsacti.’^ns of a business organization are 
called as trade transactions ^-Thlle that of a bank they 
are termed as banking transactions which can be classi¬ 
fied as cash Transactions and Transfer .Transactions. 

Cash transaction is one thao is related to the receipt 
and payment of cash and a transfer transaction is one 
that is EQlated to > ’ * 

a transfer transaction is ^ trans¬ 

action other than the receipt and payment of cash. The 
following examples help in understanding whether a trans¬ 
action " 3 a cash transactio' or a transfer transaction* 


a) Depositing Rs, 500/- in current A/c 

■ b) Buying travellers Cheques for Ps.lDOO/- 

by debiting the savings Bank A/c of - 

the customer. 

c) Standing orders to a banker to tr^sfer 

Rs. 50/- from savings Bank A/c to Recurring 
Deposit A/c, 

A banker renders services to its customers in two 
vayss direct an as an' agent. The following examples 
help in disoriminoting whether the service rendered by a 
banker is direct or as an agent. 



aJ ir'rovliing facility for th 

3 valua!3l^- ■■ cup.onts an ’ ""'jr°UstaJy 
hv n -i ; ^ ^ ^ents. 

D> OopTsltlng the preninm^h r- 

the 

c; Di .hunting .f a 

renders .„vtce t. It. 

t gets the remuneratton ftr the san. it 
service ehenge.aemce change can a 

classtfic,., 

- Ctr.r^o 


aoSrl 

Aivanoes) Dd posits) 


^1 scount 

(Usance 

Bills) 


B. 


Exchange 
(Ronlttonces & 
•purchase of 
ill 11s) 


^s mrr] q . 

acccTrat it isT'""'' in books 

‘^-Ihenca. Ihene ctr^rr "’“^'^■'tcry 

“h fa^s nse,. in . 

''^chens fi«s ccn"hr°i*tr 

thansfen touchsns n. 

^hrns ane «ith inaval f 
^vlng hanh cat 

- - - j:: :;::7-- - 

‘’=hlt/cte„it vouchers debit/ 

™aa/telegrapMc tr 
'’“king transactions 

tihhs arc Classified as Cash end 
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transfer tre[nsact‘, ma the accom InR recorcls 
oan ho classified as Cash transaction and 
transfer transaction^ 


3, Account i m; Reco rd s and V ouchers forms ; 

The follo^jing chart shows the main books of 
accoiints maintained by a bank and exara^ile relates 
to the Books of State Bank of Inlia, ■ 

Fl 'jy of Tr ansa ctijns in Books of A/cs 

Day Book 

(Journalj 
( 

I 
1 
j 

Gasli Book 

j 
I 
I 
1 

Gpneral Ledger 


Assets Liabilities 


Both the Gash and Trasnfier transactions are' 
recorded in the cash, book under the category of cash 
scroll and Transfer scroll respectively. These transactions 
are also recorded in the Day Books like savings Bank Day 
Bookj Payment orders Day Book? SBI Bill Day Book, 


Cash Transactions 
CCash Scroll) 


Transfer Transactions 
(Transfer Scroll) 
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ThU3^>.y 3ntry that is m the Cash B 
Made^the respective Day Book so as to have a check 

^-aetlt total, or the cosh Bank shonlB tally 

the an dehlt balances Of varlons Day Book, sand ' 

similar Is the case vdth regard to the credit bai 

Of the cash Book. In other ™rds one t 
4. a, woras, one transaGtinn ic, 

entered m cash Book both sides and at the 
. .. same, time 

in the respective Day Books An +■ 

recorded in D n transactions are 

recorded m Day Book, there they are also ve , 

Cash Book and finally they go to the r 

eo t:o the General Ledpen 

where Assets and LlabJn-Ho 

u eu tittles Accounts appear so as tn 

the financial posltinn e 

^ m position of a bank. In short it 

S he book keeping cycle that Is folio ’ 

tn a banking organisation, 

^he following accounts are ur-iff 

i.1 ,.ni Tr, igfQj. Scroll, 

firanoh Olearnlng General A/o 

,I Extra Zonal General A/o 

India Zonal General A/o 
Inter Branch 

Innm Offices clearing A/c 
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Current Acco'unts 

Term Deposits Accounts 
Special Term Deposits Accounts 
Janta Deposits Account 
Recurring Deposits Account 
Cash Certificate Accounts 
iUinuity Deposits Account 
Sundry Deposits Accounts t,or) 

Demand Loans Account 

Term Loans Account 

Agricultural Tern Loans Account i ^Li^llities) 

i 

Cash Credit Accounts 
Agricultural Cast Credit Account i 

■>enand Drafts Reoel'". d reallzat--=n 

1" Bank Bill ', Receivable Account 
j SBI Bill Account 

7““Blils for Collection xAccount 
I Bills Lodged A/c 


X 

r 

1 


X Deposits 
I CLiabilitles) 

I 


I 

i 


l 

\ 


Loans Sc. 

vinA a 
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-s Discounted nut 
Protested Buis Account (Mo rncovory) 
3iils of uxob^age Actjourii: foreign 
Inland BiHg Accotmt 
I^<iyiiiGnt ordors ilccourt 

Draft Payable Account tnot in practice) 
Drafts Account (used to normally) 


Rupee Travellers Cheques Account" 
Savings Bank Interest Account 
erm Deposit Interest Account 
Janta Deposit Interest Account 
Recurring Deposit Interest Account 
Gash Certificate Interest Account 
Stationery Account 
'^tamp Account 

Discount Account —— 

Interest Account 
Exchange Account 
Commission Account 
Charges Account 


f 


I 

j 

[ Expenses 
1 
I 

I 

I 

I 


I 

t 


-J- 

7 ' 

I 

( 

I 

[ Income 

r 

I 

I 






SusfJense account 
JaLi-oflxce ivS> ii-ccouLio 


) Income 


Sub-offxce Oauh Balance Account 
Branch Cash Balance Account 


T 

I 

{ 


I 


Assets 


Various types of forms and vouchers are used by 
a bank and its customers that form the evidence for re¬ 
cording transactions in the respective accounting books. 
A suggestive list of forms is given below. 


1. vlithdrawal Forms 

2, Pay in Slips 

a) Current a/c 

b) Saving Bank A/c 


c) Recurring Deposit 
'■ d) ^ Cash Certificate 
3 , Cbeque'^ook ac iiowledgement 


4 * l'. Application forms to .l -open: Account's 
S;i c. / !■ Statement',.Qf Current ;■ Account 


6 Deposit at Gall Application Form 

V,,- : ^ 1.' r , M' Vi ■ ■ . 'v. ‘ ■ 

7,' Term Deposit Receipt 


!>; 


; .1 , ’ i 1 ^ ' cl = 

8. Vouchers to 

liiu. r ','1 ■; ‘ 'Lot' ■: 


1 |_. L'»'l 


1 . 1 , , •>00' ^ 


t S*'u ' 


.kx . Debit an A/c 
1 'll--;, ;v.ri „ . 

b) Credit an A/c 


<5,)M :Dtehit.t^-Credit an A/c 





f' /;iransfer - 


' ■ ■ i i 


10 . 


a) dublt oioarnlne G..„orai V^, 

“learning General A/j 

E/G) Purchased Eebi't Slip']■ otters 

addressed to the other bank for' the dl,. 
honour of a doounenti cheque, BiUg 
Drafts, etc. ’ 

Drafts Canceiioa Voucher 

Memo for the receipt of R/R i delivery 
of goods on Payment 

Telegraphic Transfer Voucher ' 

list Of Telegraphic Transfers purchased 

Application form for Draft/Mail Transfer/ 
Banker's cheque ' ' ' 

IB. ,,,Demand Loan Voucher to 

‘ Pi'edlt of Demand Loan Account 

Eebit Demjd loan account 

Note: Sjpeclmens of the' oh 

above mentioned vouchers/ 

ofms are given in Appendix"’ ‘ 


, 11 .. 

12 . 

13. 

14. 

15. ' 

' i i“ ./ 




Mr. X a businessnlan having current account In 
the State Bank of IncHa, Bhopal wants to deposit Rs,4,000/- 
in his account. How is this transaction entered in the 
various books of account? The procedure is as followsi 

1. ■ Mr. X fills the cufrent a pay-in-slip correctly 

T,nd goes to the rec* ipt counter (Gi.sh) with 

ite. 4,000/- ■ ' '■. ■ ■ 

L The cashier at the counter Counts Bs. 4,000/- checks 

the pay-in-slip that it is duly/oorrectly filled 
in, puts the "'stamps on the pay-in-slip Cboth fall 
and counter foil) and signs to the- effect thaf 
money is^teceived, and enters in the Cash Receipt 
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<3. 


■•■lie pay-in-slip 




B. 


0 . 


n 4-^/4.. —Cleric who 

post/the entiles li Mr X = 

wr X. s current accnimf 

puts his signature. ' and 

^lethodninpy , 

■’f Banking i«0«ntlng. 
examples of bank transactions. 

2 . Chart showing service ohu 

xvicG ch-nge have c3isGiia«4 

^nth students. ^scussion 

^ocurn^nt ai*y Sup®oi‘t a 

P^rt to Accounting Reoords: 

1 . Narration with the hein n,f. 

of „ h , ^ s/vouchers 

, “iBaning to dlsnn.slnn. 

, °“ 7 “' H^oonls nna W,on./Ponns= 

^iocure bookq n-p ^ 

f„n. . ^«nnnt 3 and vouchers/ 

0 IQS of a bank oi* nvin 

^ Bank in V B«P to 

have an so that students 

SBoass .0 them. 

“•“'-toen to the student, Uf ^ 

of hooks Of account “ 

sts avali=h, . ''“““Bers/forms 

Bsto aisousltrT^ 

Involve “"“nation. 

Bo:s:o:::r."-----ngthe 

teaching if „ 

11 possible, 


2 . 
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1. Chart showing of transactions - have 

fUgoussion vi*' stTif^ents, 

I, Proc re sufflclont nurabe- of pages of a 
cash boolc of a oank showing the names of 
various accounts refer to appendix explain 
thorn to the students. Request bank person 
to explain anti involve in discussion. Ask 
students to tell which are liabilities} 
assets, expenses and income, 

5 , Chart showing the pro-’edure of accoiont and 

the taskCs) done by each person in the bank - 
Take an example and use it effectively. 

Note: ilvoid lecture and have achieve participation 

of students through discussion and field trip. 


How is banking accounting different from 
y©life) r al ac count xiig*? 

I'Jhat are the documentary evidences called that 
help an accountant of a bank to record trans¬ 
actions in the cash Book-? Give ten examples* 
Vrite the tasks performed by the following in 
the Bank of Baroda of yonr town* 

a) Cashier on the counter. 

b) Ledger writer, 
c> Day-Book writer. 

d) Monthly statement writer. 


Eval uation ; 

1 . 

2 . 


3 . 



When the .euble • ehtr^ thaheaeti.^ 

s made in the ^ash Book of s-; te Bank of 

ysore, why Is It necessary to rooora 

transactions In the various Day-hooks of 
the Bank? 

Defm;. -Service Ohange - Illustrate with 

-ramples any three service charges. 

«lve three e:tamples each of Cash transactl 

transfer transactions. ' 

Differentiate between the folio a 
charges . f-tllowlng ssrvl, 

Discount ana Commissions 
b) Discount and Exchange. 


-OG 




SI^K ^UI 


o-fXOi isSps'I 












STATE BANK OF INDIA, 











Bi'JSK OF INDIA 



CQ 


Passing Official 
Scroll Transfer. 











-! gG : - 

P R T I C U L R 6 

kmount 
Rs. 


Dravoo 


state Bank op india 


BHAijCH 


Dated 


. -I 

. 

. 

.. 

. . 


Deal* Slr/Madam 


V.’e enclose oui- Cheque No. 
dated. 


.•*! 


. . 


for Rs. 


which fepresefits . 

.. - 

. 

. • 

... 




• ••••«»« 


Youra faithfully^ 


Bfanch Manager, 


C.O.S. 92 BC 

Anll322/3-ai/i,Lac 












state bank of INDIA 


DRAijGH 




SAVINGS i3MK ACCOIIMT 
(Orindafy Type) 


3T/iTB sank of INDIA..BRANCH;..19. 

jBilB SIRS, 

I/WB REQUEST YOU TOC?EN A SAVINGS BANK ACCnoNl IN Y(jUF. HOOKS 
[H THE FOLLOWING STYLE; 

^T.n CK LETTERS ___ 

I 

— . 


[/V® ilGREE TO COMPLY VflTH THE BaNK‘B RULES IN REGaHD TO S.^VINGS 
3ANK ACCOUNTS 

[HE ACCOUNT IS TO BE OPERillED BY 



! UNTIL YOU RECEIVE NOTICE FROM ilNY ONE OF US TO THE GONTh.JlY. 

THIS clause SHOULD BE DELETED VJHEK THE OPER:JION IS OP THE 
CATEGORY MARKED @ BELOW) . 


[OURS FAITHFULLY, 


SIGN:3IURB 


HAI 4 E AND NATIONALITY ADDRESa & 

telephone no. 









PLEASE INSERT IN THE BOX ONE uF THE FuLLWING CHOICES oF oPEIiATlON, 


WHEN THE ACCOUNT IS OPENED BY TOO 
INDIVIDUALS: 

1. BOTH OF US OR SURVIVOR 
&. EITHER OF US OR SURVIVOR 

3. FORMER OR SURVIVOR 

4. latter or SURVIV«Bft 


WHEN THE ACCOUNT IS OPENED BY 
THREE INDIVIDUALS: 

1 , 

2 . 

3, 

1 ^ 4 . 


ALL OF US OR uF SURViVvRE 
ANY TWO uF US oH SURVIVOH 

any one op us or survivor 

*A' ONLY,BOTH OP SURVIVoKS 
rj I and * OH LAST 
SURVIVOR 

'A' ONLY, EITHER uF SURVIVuHS 
i‘ AND *C' uR LAST SURVIVoR 
ONLY, ‘ 'B' oN DEMISE 0^"' 


>B‘ 

'A' 


>A', OR last SURVIVOR 


@5. 

(§B. 

@7. 

@a. 

@ 9 . 

@10 ■ 

HE CHOICES OP OPERATION IN THE CASE OF MORE THAN THREE RERUNS _A^ 
OT printed HERE, .’pOWEVER, A SUITA.3LE MODE oP 0PB,R!iTIoH 

\Trm?'DT?n tw 


i 


J2on^T7<ir\ TT /iT)Tr\ tBMrrn 


OlUT? 








SIGWiUUHE UP DIV/jR.MiiNiiGER 

JWMUHI CJBED, IKDEXm « 
ACCMJIIT LAIEI AFFIXED 


ledger KEEPffit 

jlHir-BH HBADISO? ADTHWlcaH) 





.SUF.OFFL. 


^•D.S.]jS6(R^ 




SAVIW'^S B.4P1K account 


STB BJK OF 


IN IE A. BlI^CHt, 


19. 


p SIRS} 

..omsT ®U TO FBI k SAWNGS lOffi (OHEQUS FiOLITI) ACCODHT 
' »ra Ss IH the FOIMWHG StTL* 



M awa W- 


■ifflomwi MLI be opebatbd bi 


(.Ts IS ™® 

:ltzgo"y mahked @ belcvO # 

INIICDUCTORY ' T^ERENCBt 


:liE 


OCCUPATION 


» .IDDRSSS 


j PLEASE ISSUE ME/US A 
MRS FAITHFULLY, 


cheque book WH use OB THS AOOOWT 


njie and I 


JAltOHAlITI <W’U®S & TEt-BO. 


fflCMATOEE 








-! ]D2 W 1- 


i To'MB'?Bi»l3U.K 

SIuN A'L'L)i>3 INTiiODLlCEil 


, PIEISS IHSERT II! m BOX ON* 0 ’ 

IN M DUALS; 

1 TOTH OF US OR SURViVtlR _ 

2 * EITHBR OF US OR SURVIVOR 
0 3 FOBtER OR SURVIVOR 

@ 4. UOTH 08 mVIVOE 


m CHOIOB or OFSEAEOIi IK THS C,l. 

HOT , ' ' ' ■ 


'jHE AC Cl'FIT IS irtlLL .l\ 
THRFS IHT'IVJDUALS; 

^ OF US OR CUR^UVlR 

2, JZ Tlil OF US OR SURVITOR 

3 , JY ORE OF US OH SURVIVOR 

@4, 'j,' ORLY, BOTH OE SURVIVCiR? 

' IB' AHD ’G' OR LAST SURVT.W 
uiiS 

@5. 'i' i)XIl,HIHEROF£!"mWS 
' B' ARD * S' OR LAST 
SURVIVORS 

@6, 'A‘ OR D04ISEOF 

I OR LAST SURVIVOR 

@ 7, '■ 

@ 8 . 

(dg. 

@ ]D. 

ins „F ELKS T3JiS ®HBB 8EHS0ES AE8 
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rvi m -tW rn 


. Cash 

. Gig. 

, Tfr. 

. Dft. 

. M.T. 


\ D.W. 

i. O.S.G. 


Cash 

.Clearing :. 

Transfer 

Drafts 

Mail Transfer 

Telegraphic 

Transfer 

Dividond l.'arrant 
Cheque/bill sent 
for collection, 
collected. 


9. D,D.P. 

10. 1“.S. 

11. Dis. 

12. Int, 

13. Exoh, 

14. Com, 

15. Chgs, 

16. Ratd, 
19. S.I, 

18. Let. 

19. f.a.T. 

20. Bills 


Bills cheques purchased 

J?ay Slip 

Discount 

Interest 

Exch^ge 

Coramlssion 

Other charges like charge on 
unremuneratime current a/c. 
Returned cheque 
Standing Instructions 
Your letter 

■Postage & Telegram charges 
Bsance bills discounted 

















-! 1X3 : - 


TLllM DBa^SIT 1.GC0CTT 
BANi; CF LhT)lL ___,BRi,,NCK 

'Jear S: r ^ ; 

> i 

t'le'ise ?ocept nr.' Ue;^<3jt Pg, , .:Rui-.oe?, ... 


Fcr. tmonjiiE,., in x’lvoiir ji’ the follox*',!;; 
Piip ou'-rent of in^eresh )elng....... ruji* annutru 

block LtiTTEHS 



E/We agtee that deposit is te jayabie onljr at maturity, Plea,-;e 
permit vjithdra^fml of interest at half-yearly/yearly intervals. 
If the Bank agrees, at its diseretion, to make payment before 
maturity at my/ouT request, .E/we agree that such repayment 
would be on forfeiture of interest by mo/us unless the Bank, 
at j.oa uisui-eoion aeciaes Cu interest at a rate equal to 
or below the rate, arrived at in accordance with the stlpula- 
tion laid doitfr* by the Reserve Bank of India in this regard. 

I/ve agree also that teri^s anc conditions-inclndlng the rate 

of intQrect-may be; altered by the Bank in pursuance of any *,] 

‘ . - *' 
directive which the Reserve Bank of Inlia may Lssue from tijn® 

to time and that the some will be binding on rae/us'without 

notice, ' ’ ' , _ ■ , ' . ‘ 






of the Term D 

at Che disposal of 


apc'slt should be he! 




* Ditu you receive notice to the contr,jy fronr any one of 

This Clausa Should be delactel *en the operation is of'the 
category marked @ below 


"i'ours faithfully,^ 



SIGNATURE 

Name md nationality 

address & TEit 

i^HONE NO. 

A 



' 

B 




G 





Please i’ 
operatJ- 


'sert In the 


box one of the followir, ^ choices of 


Former or survivor 
Latter of survivor 


When th account iso pened bv 
three individuals; ^ ° 

1. All of us or survivor 
;rf. Any two of us or survivor 
@4* on? survivor 

Otr t?'} ° 31 * last survivor 

■ igi ftther or survive 

^ ° l^st survive 

• t ‘^e^ise of 

or last survivor, 

ere not ptmtel here h ““ 

be deciar " sheu 

he decided upon and entered m the box. 


The choices of operation m the 
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fOR OFFICE USB 


TDR No. 



FOR 

(MONTHS) 



RENE'.'fED ON 

lEvJ fUR No. 

.'U'C Ul'TT 

RATS 

IN101ALE' 


BRANCH 

TO ACCOUNT No. 

--1 

' SiiFS CUSTODY A/c 
No. 





■ 






G.O.S, 100 (R) 



bhanch 



in to credit of jerj, q 
. ^O“ount Rupees 

for 


favour of 


for .. 

in3tructions“t^'\Se7r™ 


:nt 


™ Mo. - - 

'■ate- jf, . 

. n .‘" — 

si tor 

^'iiecked- p'""; .. 

■iM_— fei? 

fndezed & DiaUged......"".. 

Date. . 


^spositors 













HE !- 




.0 


P Ut 


523 


Recurring Deposit Pay-in Slip 
Notes/Cheques ^7^ 


^ isli/’T?‘f /;si;§r 


STiTR BIX jF JNDU 


Total 

Cashier's/Transfer Scroll 

j 

No. 

Cashier.. 

Head Cashier. 

Passing Official 
-Totting Book No. 


. ]£ 

(Branch) 

Account No,.k..,.,. 

leCgw/.?bUo. 

..» i I ■ I • c I , *.. ^ 

Paid into tHe-credit of the Recurring 

DeposU Account of. 

Rupees,... .. , 

tovaids....., .instalment 

By 

. ■»4 •». .. 


RajkaIiial/F-34P/6-82/5 Lacs 
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IS 
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(D 
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3 

013 

O 

H) 

hi 

0 

(D 


0 

4 




D^IT_ 

CREDIT 


lao s- 

STRTE BMK OF mj)lA 

__ ‘'19 


RS. 


BRilNCH MjlNAGaa 

C.C.S. ^191 

CLVT./1D/11-76/2 Lacs 


UC STATE D/'M OF INDrA 

TIOlNSFER - RBSl ONDING. 

DEBIT DRAUCH CLEAIING GfflER/a. ACCOUNT 


(Runeas __ 

1 


Branch, 

_ ]9 Branch Manager 


J'artlQulfi.rs 


amount 

Rsi I'l 
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(Countersigned at Receiving Cffi.ce) 
601VJ.J. I'raiiaier_branch Manager 




TRj®.a FTiih! - REgptNIlNC 


CRSniT Branch Cleari.ng General iicount 


Branch, Bsi_ 


(Rupees_ 

Branch, 



]S 




Branch hanage^v 


^'Erticulars 

^aount 
fe. S'. 



(Count ergigne at iteoeivlng (3'ffice) 
iq Scroll Transfer^ 


Branch MahagQi’ 




stats Bank of 



state bank of INDIA 


ssed to 
Manager 



reference to your letter of 


enclo sing 


id you herewith a draft o n 

Nas por meme at-foot, 

"Xburs faithfmiy 

Branch Manager, 

MEMO 


t age 
■OTAIi 


Rs«. 

RSa 

Rs* 


■91/2 Lacs* 





From STATE BANK OF INDIA 


TO state of INDIA 


DiOtJ'l'ij LjtiiLiiE J 

The imdenioted drpft whi. ch wt,- o.'* ycu has been concelled 

by us today. Please maKe necessary notings in the draft advice and 
file it. 

_19 

Branch Manager 


Draft No, Date of issue In favour of Amount Noted and 

Hi. V, flled- 

Initials 



SM mi OF INDIA 


MPO 



Fbr 


4 . 



I have received from 


a deianil draft toEether with the relative VB, ddlvery of 
"Web I shall he glad to effect to you on payment of is. 


G.0,S,63x NJPB/40 jOOO/4h79 


Dranch Manager 
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CURK®T ^CC01®T 


BlUfiCH! 

STJ1.TE of - 

, current Account in 

IS _ 

■block letters 



—tool. *« 

nease iss^e u ... — 

Toms _-—e ■ 

iSiS?*”” 




m WHCI USE 

Faitnerslii’'' ■' ^ <•. 

of lioouieni; if obtainedi 

I 

lo, aai Date of Partnership Letter 


If all tne partners are not avail- 
able, at least those operating the 
acooit should sign tne partner¬ 
ship letter, (Other Signatures 
Being Obtained later) Provided 
'Partnership Deed is Obtained, If 
fartnership Deed is hot Obtained, 
then Jll the Partners Should Sign, 
The Partnership letter Before the 
Account Can Se Opened, 


I S^onatnre of lUv./Br, 
Hanager 

_ 

'(iccount Opened, Indexed aid 
'iei Iccoit lable Affixed 


I —————— 

iledger Headings Authenticated 






i »0 R O Ri 

O ±" J-JO GU 


o « am c 3 . 


O TH! 5 
:f‘ -t 

a G oo larft 
stai;p X otj 

OtDi 

i? ax*tm ax* si 
tJtxsn 

tx e X‘ a X“ bj; 
AGGOTJUn-b 4 


t 138 i 


CUiliMT iCCLUtJT 
INDIVlMi 


state bm qp :n:)Ia, __ ;;TtANffl:__i9_ 

i 

k 

sear £!IRSy 

I/WE agree % COMPLY WITH THE RULES IN YuUR boKS IN THE 

' RILLOWENG STYLE: 

BLOCK LETTERS j_- 


3 , S'HlTO 


C ' 

_ - - \ 

-- , 


I/WS AGREE TO COMPLY WITH THE DANK' S RULES IM REGARD TO 

CURRENT accounts. PROPOSED MINIMUM BALSCE Bs.».THB ACCOUNT 

WILL BE CPERETED BY 


* 


( + 


UNTIL YOU RECEIVE NOTICE TO THE CCNTRulRY FHuM JY ONE OF US. 
THIS CLAUSE SHOULD BE DELETED WHEN THE OFERAHCN IS OF THE 

category marked @ below ) 


name 

OCCUTATION 

address 

PLEASE ISSUE ME/US A CHEQUE BOlK PIR USE ON THE ACCOUNT. 

YOURS FAITHFULLY, 

PLEASE STRIKE CUT VJHICHEVEHIS 

NOT AA'RLI C/jjLB. 

signature 

NAME NiTIOR/ILITY ADDRESS & 

AND OCOUFATICN TELEPHONE NO, 

A 

y 

-- ———— -- ■ 

B 

G 






